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INTRODUCTION 

 

 

This User Guide determines the manner of the electronic access and use of the service for 

submitting forms laid down in the Decision on keeping separate records on foreign current and 

capital transactions, and for submitting data on these transactions. It also determines the 

manner of completing the forms electronically through the internet portal of the Central Bank 

of Montenegro (CBCG) titled άwesident reporting.έ 

 

This User Guide is used for filling in the following forms: 

¶ GU-1 ς Report on non-ǊŜǎƛŘŜƴǘǎΩ Ŏƻƴǎtruction services in the country  

¶ GU-2 ς wŜǇƻǊǘ ƻƴ ǊŜǎƛŘŜƴǘǎΩ ŎƻƴǎǘǊǳŎǘƛƻƴ ǎŜǊǾƛŎŜǎ ŀōǊƻŀŘ   

¶ DI-1 ς Report on non-ǊŜǎƛŘŜƴǘǎΩ ŘƛǊŜŎǘ ƛƴǾŜǎǘƳŜƴǘǎ ƛƴ ǘƘŜ ŎƻǳƴǘǊȅ 

¶ DI-2 ς wŜǇƻǊǘ ƻƴ ǊŜǎƛŘŜƴǘǎΩ ŘƛǊŜŎǘ ƛƴǾŜǎǘƳŜƴǘǎ ŀōǊƻŀŘ 

¶ KZ-1 ς Report on borrowing operations abroad  

¶ KO-1 ς Report on lending operations abroad 

¶ TK-1 ς Report on receivables for trade credits and advances  

¶ TK-2 ς Report on liabilities for trade credits and advances  

¶ RN-1 ς Report on the foreign account balance and turnover 
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PART I 

 
TECHNICAL USER GUIDE ON  

THE MANNER OF ELECTRONIC ACCESS AND USING THE SERVICE 
FOR SUBMITTING GU-1, GU-2, DI-1, DI-2, KZ-1, KO-1, TK-1, TK-2 and RN-1 

FORMS 
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1. General notes 
 

 
 

Services may be accessed through the Central Bank of Montenegro (CBCG) Portal titled 

άLȊǾƧŜǑǘŀǾŀƴƧŜ ǊŜȊƛŘŜƴŀǘŀ όwesident reporting), available at the address https://eportal.cbcg.me. The 

Portal is tested for Internet Explorer ς versions 8, 9, 10 and 11, Mozilla Firefox and Google Chrome. We 

recommend using Internet Explorer 11. 

 

Using the Portal requires installing of Java (JRE), current version of Java is 1.8 Update 111. 

 

2. Access to Portal 
 
 

To access the CBCG Portal, it is necessary to have the certificate issued by qualified certification 

body, on personal name (natural persons) or on the name of legal person that had authorised you.  
 

You have to install the certificate on the computer you will be accessing the portal, following the 

instructions from the qualified certification body. 

 

2.1 Browser setting 

 

Internet Explorer 
 

To check whether the installation is successful, run Internet Explorer, click Tools and select 

Internet Options.  

 

 
Figure 1 ς Internet options 

https://eportal.cbcg.me/
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Click on Content tab, then on Certificates. 

 

 
Figure 2 ς List of certificates 

 

The list should contain the certificate issued by the qualified certification body (in this case 
PostaCG CA). 
 

Mozzila Firefox 

 
To use digital certificate in Mozzila Firefox browser, add it to the Security devices. 

Click on Menu -> Options -> Advanced -> Certificates 

 

 
Figure 3 ς Setting of Mozilla Firefox browser (1) 
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Click on Security Devices. 

 

 
Figure 4 ς Setting of Mozilla Firefox browser (2) 

     

Click on button Load. On the next screen, enter the Module name (eToken), and then click on 

Browse to select the appropriate PKCS11 module. 

 

 
Figure 5 - Setting of Mozilla Firefox browser (3) 

 

Select $WINDIR\ system32 \ etpkcs11.dll ,  where $WINDIR is the location where 

Windows is installed (for most Windows systems, it is c: \ windows ) . If you are using Linux, select 

/usr/local/lib/libetpkcs11.so  

 

Click OK.  
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The Module eToken is now ready for use. If you inserted your token into a USB port on the 

computer, it will appear in the list (Figure 6). 

 

 
Figure 6 - Setting of Mozilla Firefox browser (4) 

 

Google Chrome 

 
From its version 45, Google Chrome no longer supports Java extension. To be able to sign 

documents digitally, install additional application that will enable it. 

 

Click on Menu -> Settings -> Extensions. 

 

 
Figure 7 ς Setting of Google Chrome browser (1) 
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Click on hyperlink Get more extensions, and enter IE Tab into browser. 

 

 
Figure 8 ς Setting of Google Chrome browser (2) 

 

Click on Add to Chrome, then click on Add Extension. 

 

Enter the address https://www.ietab.net/options into the browser. Under Auto URLs option, add 

the address https://eportal.cbcg.me/* (use the address https://eportal2.cbcg.me/* during testing). 

 

 
Figure 9 ς Setting of Google Chrome browser (3) 

 

Click on button Add. 

https://www.ietab.net/options
https://eportal.cbcg.me/*
https://eportal2.cbcg.me/*
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2.2 Access to Portal  
 

If you set the browser successfully, enter the address https:// eportal.cbcg.me. You will access 

the CBCG Portal using the digital certificate (Figure 10). 

 
Figure 10 ς A token containing digital certificate  

 
After inserting the certificate into USB port of the computer and typing the address into Web 

browser, the window will appear requiring you to confirm the certificate (Figure 11). Click OK. 

 
Figure 11 ς Certificate confirmation 
 

After that, you have to enter the password for the certificate and click on OK (Figure 12), after 

which the window for certificate confirmation will appear. 

 
Figure 12 ς Entering of password (bound to digital certificate) 
 

After the authentication, you will access the page for registration of user (if you have not 

registered so far), or the page for login if you are already registered. 

https://eportal.cbcg.me/
https://www.google.me/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&docid=mG8F2jPegxEseM&tbnid=ZpAwCG1Gq4iRVM:&ved=0CAUQjRw&url=https://www.cryptoshop.nl/product/aladdin-etoken-pro&ei=WrBzUu6jB83CtAay9IFo&bvm=bv.55819444,d.Yms&psig=AFQjCNFqOb_cPtvrl97nEIh4_zuz8IGd3g&ust=1383399869934623


 
 

 10 
 
 

3. Registration of users 

 
To register, fill in the following data into the registration form (Figure 13): 

o Srednje ime (Middle name) 
o Email adresu (E-mail address) 
o Broj telefona (Phone number) 
o aŀǘƛőƴƛ ōǊƻƧ όLD number) 
o Adresu (Address) 
o Lozinka i potvrda lozinke (Password and Confirm password) 
 

The Password has to meet the following rules: 

 
o Minimum number of characters = 8 
o Maximum number of characters = 20 
o Minimum number of numerical characters = 1 
o Minimum number of capital letters = 1 
o Minimum number of small letters =1 

o Minimum number of special characters = 1 ($#@%) 
 

To register on the CBCG Portal, you have to accept the Izvod iz Politike i Pravila bezbjednosti 

informacija (Extract from Information Security Policy and Rules), and the LȊƧŀǾǳ ƻ őǳǾŀƴƧǳ ǇƻǎƭƻǾƴŜ ǘŀƧƴŜ 

(Statement on Keeping Business Secret), which content you may read following the link (Figure 13). 

After entering all necessary data, click on the button Registracija (Registration), after which the 

login page opens. 

During the registration of users, the qualified certified body checks the certificate and the ID 

number. The certificate is accepted only if the response that the certificate is issued to the person (i.e. the 

person with that personal number) is affirmative. 

 

 
Figure 13 ς Registration of users 
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NOTE: 

o Immediately after registration, all legal persons will be able to use the service for 

submitting reports (DI-1, DI-2, KZ-1, KO-1, RN-1, GU-1, GU-2, TK-1, TK-2). 

 

4. User login 

 
After registration and accepting to accept the Extract from Information Security Policy and Rules, 

and the Statement on Keeping Business Secret, the window with the text of UPOZORENJE (WARNING) 

opens (Figure 14). 

 

 
Figure 14 ς Warning when opening the login page 

         

 
 

Figure 15 ςUser login 
 
On this page, you have to enter the password you selected during registration (Figure 15). Click 

on Prijavi se (login) will open the front page of the application (Figure 16), where you need to select the 

option: LȊǾƧŜǑǘŀǾŀƴƧŜ ƪƻƳǇŀƴƛƧŀ (Reporting of companies).  
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Figure 16 ς Front page 
 

On this page, you may choose one of the following options: 

o tǊŜƎƭŜŘ ƛȊǾƧŜǑǘŀƧŀ όhǾŜǊǾƛŜǿ ƻŦ ǊŜǇƻǊǘǎύ  ς enables overview of submitted reports and 
entering new reports  

o Moji zahtjevi (My requests) ς enables searching of non-residents who are in the CBCG 
system, and the overview and entry of new requests for registration of non-residents. 

 

NOTE: 

If the user forgot password, it can reset it and select new password by clicking on hyperlink 

Zaboravili ste lozinku? (Forgotten password) (Figure 15). After that, the page as shown in Figure 17 opens, 

where you have to enter the following data: 

 

o Email adresu (E-mail address) ς which you used when registering  
o aŀǘƛőƴƛ ōǊƻƧ (identification number)  
o Novu lozinku (new password) 
o Potvrdu lozinke (confirm password) 
 

After entering all necessary data, you will get information that the password was successfully 

changed, after which you can login to the system. 

 

 
Figure 17 ς Resetting password 
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You can log off from the system by clicking Odjavi se (log off) in the upper right corner of the page.  

 

5. Password change  
 

After logging in to the system, select the option Korisnik ς> Promjena lozinke (User ς> Password 

change) in the menu opens the page as shown in Figure 18, where you have to enter the following data: 

 

o Staru lozinku (old password) 
o Novu lozniku (new password) 
o Potvrdu nove lozinke (Confirm new password) 
 

If the user successfully entered all required data, it will get information that the password was 

successfully changed, and that it will be able to use new password for each next logging in on the system. 

 

 

Figure 18 ς Password change 

6. User data 
 

After the user logs in on the system, selection of the option Korisnik ςҔ YƻǊƛǎƴƛőƪƛ ǇƻŘŀŎƛ (User ς

> user data) in the menu opens the page as in Figure 19, where it may view and change user data. 
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Figure 19 ς View and change of user data 

 

 

 

7. Overview of reports 
 

Selection of the option tǊŜƎƭŜŘ ƛȊǾƧŜǑǘŀƧŀ opens the page as in Figure 20, which contains basic 

data on all so far submitted reports. 

 

Figure 20 ς Overview of submitted reports 

On this page, you may choose between the following options: 
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o Overview of reports ς enables overview of submitted reports. If this is a draft version of the 

report, it will open the form for submitting report, and if is recorded or discarded report, it 

will open the overview form. 

o {ǘƻǊƴƛǊŀƧ ƛȊǾƧŜǑǘŀƧ (Discard report) ς enables discarding of already submitted report. 

o hōǊƛǑƛ ƛȊǾƧŜǑǘŀƧ (Delete report) ς enables deleting the draft version of the report. 

o If you want to enter new report, select the report you want to submit, and Click on link 

5ƻǎǘŀǾƛ ƛȊǾƧŜǑǘŀƧ (Submit report). For each report, the User guide for filling in is below the 

link for submitting. The General User guide is available at the front page (Figure 16). 

NOTE: 

o Report may be discarded only if the period for report submitting has not expired and 

unless reports from earlier periods were not submitted. 

o If the period for report submitting expired, you need to contact the CBCG with the 

request for discarding the report. 

o If reports for earlier periods have already been submitted, you need to discard them 

all, and enter new ones. (e.g. we want to discard report DI-1 for Q1/2016, and we 

have already submitted DI-1 for Q2/2016 and Q3/2016, first discard DI-1 for 

Q3/2016, discard DI-1 for Q2/2016 and finally DI-1 for Q1/2016. After that, re-enter 

DI-1 for Q1/2016, then DI-1 for Q2/2016, and DI-1 for Q3/2016) 

 

Filling in and submitting of all reports follows the same principle, thus we will demonstrate 

submitting of DI-1 report in this User Guide. 

 

After selecting the desired report from the menu (in this case DI-1), click on hyperlink Dostavi 

ƛȊǾƧŜǑǘŀƧ (Submit report) (Figure 21). 

 

 
Figure 21 ς Selection of reports you want to submit  

 

After this, the page for data entry opens, as in Figure 22. 

 

https://eportal2.cbcg.me/faces/ikIzvjestajiPregled?_adf.ctrl-state=i8d43s1xe_7
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 Figure 22 ς Data entry (1) 

 

o On this page, enter the required data into provided fields. Data entry fields are marked in 

white, while the fields in gray are descriptive, and you cannot enter data in them. 

o Navigating through the form (transition from one field to the next) is done by pressing 

the Tab key on the keyboard. 

o Mandatory fields are marked with *. 

o If, for some reason, we are not able to enter the complete report, we can save the draft 

version of the report clicking on the button {ŀőǳǾŀƧ ǇƻŘŀǘƪŜ (Save data) ( ), and re-

access it afterwards and continue data entry. It is simply sufficient to click on {ŀőǳǾŀƧ 

podatke on any of pages, after which the user gets information that the draft has been 

saved. Only basic data and data in tables are saved. Data from sections data entry are 

considered temporary and will not be saved. 

 

There are many types of data entry fields: 

 

o Text fields filled in by the user. These fields are white. See the example below. 

 
 

o Text fields that are not filled in by the user. These fields are grey. See the example 

below. 

 
 

o Numeric fields filled in by the user. These fields are white. See the example below. 
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The amount is entered with decimal point. 

 
 

o Fields selected by choosing value from drop-down list. See the example below. 

 
 

Click on the arrow opens the drop-down list from which you select the appropriate 

value. 

 
 

o Radio fields. The user selects appropriate value by clicking on the circle in front of the 

title. See the example below. 

 
 

 

o Check fields. If the value is YES, the field is checked, and if it is NO, the field stays 

empty. See the example below. 

 
 

o Fields selected by selecting from the list of values. These fields are marked with the 

magnifying glass ( ) and they are in relation with corresponding codebooks. See the 

example below. 

 
 

- If you know the corresponding codebook from the codebook, enter it into white 

text field and press Tab key on the keyboard. If the Code is correctly entered, the 

grey text field will show the name from the codebook. If the user entered 

incorrect code, it will receive information on error. 

 
- Click on the magnifying glass (or double click on white text field) shows the 

corresponding codebook, as in the figure below. 
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The search criteria are entered into empty fields above each column. Click on ENTER 

gives search results.  

Select corresponding option from the codebook and press OK. 

After returning to the page, fields will be completed according to the selection. 

 
 

After entering all data into the corresponding fields, we go to the next page by clicking the 

appropriate hyperlink at the top of the page, in this case Nerezidenti (non-residents) (Figure 

23). 

 

 
Figure 23 - Navigation 

 

 This opens the page for entering non-resident as in the Figure 24. 
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 Figure 24 ς Entry and overview of entered non-residents 

 

There are two separate sections on this page: 

o Unos podataka (data entry) ς for entering data on non-residents.  

After filling in all necessary data, click on the button Unesi podatke (Enter data), after 

which, if the entry was correct, the data will be shown in the section Pregled 

podataka (Data overview). If data were not correctly entered, the user gets 

information on error, after which correction data may be re-entered. 

o Pregled podataka ς this gives the tabular overview of data already entered by the 

user. An example is given in Figure 25. 

 

 
 Figure 25 ς Tabular overview of entered data 

 

- If you want to delete specific row in the table, click on the button  and the 

row will be deleted. 
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- If you want to delete any of data in the specific row in the table, click on the 

button , after which data will be shown in the data entry section, as in figure 

26. 

 

 
 Figure 26 ς Data change 

 

- Click on Potvrdi izmjene (Confirm change) to apply changes (if validation of 

entered data was successful) and present data in the Pregled podataka section. 

- If you do not want to change data, click on the button Odustani (Cancel). 

 

After completing data on non-residents, go to next data entry page: Stanje ulaganja 

(investment balance). 

 
 

This page, as well as the previous one, has two separate sections (Figure 27): 

o Unos podataka (Data entry) 
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 Figure 27 ς Balance of equity investments of non-residents 

 

Text and numerical fields are completed as described above. 

New transaction is entered by clicking on  button, after which the following form for 

transaction entry opens (Figure 28). 

 

 
Figure 28 ς Entering a transaction 

 

When all required fields are filled in, click OK, the data on entered transaction (if all data 

are correct) will be shown in the table of transactions (Figure 29) 
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Figure 29 ς Overview of entered transactions 

 

All other transactions related to the selected non-resident are entered in the same 

manner. 

If you made error while entering a transaction, click on button  to delete it, after 

which it can be re-entered (clicking on button ). 

 

After filling-in all necessary data, click on the button Unesi podatke, after which, if the 

entry was correct, the data will be shown in the Pregled podataka section. If the data 

were not entered correctly, the user will get the information on error. 

 

o Pregled podataka ς gives the tabular overview of data already entered by the user. See 

the example on Figure 30. 

 

 
Figure 30 ς Overview of entered data (1) 

 

- If you want to delete specific row in the table, click on the  button and the 

row will be deleted. 

- If you want to change any of data in the specific row in the table, click on the  

button, after which data will be shown in the data entry section. 

- If you want to see additional data, Click on the  button, after which the data for 

the selected row in the table will be shown ς Figure 31. 

- To view data on specific transactions, click on the button , after which the 

data will be shown in the section for data entry.  
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Figure 31 ς Overview of entered data (2) 

 

After completing data on balance of equity investments, go to the next data entry page: 

Dividende (dividends). 

 
The page Dividende is completed following the same principle for the previous two pages, so 

this page will not be specifically explained. 

After filling in data on dividends, go to the next data entry page: NAPOMENA (NOTE) 

 
On this page, the user enters the note (maximum number of characters is 1000) 

 

After entering note, go to next page: Pregled i potpis ς Figure 32 
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Figure 32 ς Overview and signing the report 

 

- The page will show the data used by the User. 

- The page contains multiple sections, and each of sections may be collapsed/expanded 

clicking on the appropriate button next to the section title (  or ) 

- The user has to check whether it filled in all the data correctly. If the data were filled in 

correctly, the user chooses the certificate (from the drop-down list) for signing the report, 

and then click on the button tƻǘǇƛǑƛ (Sign). If the report was entered and signed 

successfully, the user gets confirmation as one shown in Figure 33. Only reports signed in 

such manner shall be considered submitted and will be processed by the CBCG. 

 

 
Figure 33 ς Confirmation that the report was successfully submitted 

 

- If the user made mistake while entering any of data, it is necessary to return to the 

corresponding page to make changes, after which it will sign the report again.  

- If the error occurs during validation of entered data, user will get information after which 

it will be returned to the front page to correct incorrectly entered data, and to sign and 
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submit the report after making corrections. 

   

7. Moji zahtjevi (My requests) 
 

Selecting the option Moji zahtjevi opens the page as in Figure 34, which contains basic data on all 

so far recorded requests. 

 

 

Figure 34 ς Overview of submitted requests for entry of non-resident 

The CBCG keeps a register of non-residents. If a new resident appears that does not exist in the 

records, it is necessary to fill-in request for entering new non-resident. After receiving the 

request, the CBCG will update the register and send mail notification to the applicant. 

After that, you can continue entering the appropriate forms for the non-resident. 

 

The overview on page 34 enables overview of all sent requests and their status. Status h.w!7EN 

(PROCESSED) means that your request was processed.  

 

Pretraga/unos nerezidenata (Search/Entry of non-resident) enables searching for all non-

residents as well as sending the appropriate request for entering new non-resident. Click on this 

button opens page as shown in Figure 35. 
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Figure 35 ς Search of all non-residents 

 

Search criteria are entered into empty fields above each column. Click on ENTER to obtain 

search results as shown in Figure 36. In this case, the search criteria were the name of the 

non-resident contains ΨhiΩ and that the country contains ΨǎƭƻΩ. 

 
Figure 36 ς Entry of criteria for searching non-residents 

 

If the non-resident does not exist in the CBCG records, create request for entering new non-

resident by clicking on the button Zahtjev za unos novog nerezidenta (Request for entering 

new non-resident) (Figure 37). 
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Figure 37 ς Request for entering new non-resident  

Figure 37 shows the form for entering new non-resident. It is necessary to enter: 

o Naziv rezidenta (Name of the non-resident) 
o CƛȊƛőƪƻ ƭƛŎŜ όNatural person) ς check if it is a natural person 
o {ƧŜŘƛǑǘŜ nerezidenta (Headquarters of non-resident) 
o Zemlja nerezidenta (Country of non-resident) ς select from list of values 
o Vrsta subjekta (Type of entity) ς select from list of values 
o Djelatnost (Activity) ς select from list of values 
o ½ŜƳƭƧŀ ƳŀǘƛőƴŜ ƪƻƳǇŀƴƛƧŜ ό/ountry of parent company) ς select from list of values 
o Napomena (NOTE) ς optional field  

 
 
After entering all necessary data, by clicking on OK the user gets information that it created request 
for entering new non-resident, which may be viewed in the table Overview of user requests. 

 

8. Privileges for submitting forms 
 

In the case of change in legal person i.e. the bookkeeping agency that submits data on its behalf, 
the resident has to inform the CBCG (i.e. the IT Department) on the form enclosed to this User 
Guide. 
Acting upon the receipt of this report, in addition to assigning relevant privileges for the legal 
person reported in the form, the CBCG IT Department will revoke privileges to all persons who 
provided data on behalf of the legal person referred to in Annex 2. 
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PART II 
 

TECHNICAL INSTRUCTION  
FOR COMPLETING FORMS GU-1, GU-2, DI-1, DI-2, KZ-1, KO-1, 

TK-1, TK-2 and RN-1 
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USER GUIDE FOR FILLING IN THE FORM GU-1 - REPORT ON NON-w9{L59b¢{Ω /hb{¢w¦/¢Lhb {9w±L/9{ 

IN THE COUNTRY 

Only residents which have concluded contracts with non-residents on the performance of 

construction (investment) works complete this form! 

Basic information 

 

Reporting period  

The form is completed on a quarterly basis. Choose the period for which the form is completed Q1YYYY, 

Q2YYYY, Q3YYYY or Q4YYYY (quarter and year). 

Information on resident 

ID Number - enter the eight-digit integer to identify the resident and press άŜƴǘŜǊέΦ ²ƘŜƴ ǘƘŜ 

identification number is entered, the system auto-completes other information on the resident 
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from the Central Registry of Business Entities (name, office address, municipality, status, 

activity, and date of founding). 

Status ς indicates whether a resident regularly operates or is in the process of bankruptcy or 

liquidation. 

Activity (main activity) ς represents main activity for which the resident is registered. 

Type of entity - ŘŜǎƛƎƴŀǘŜǎ ƻƴŜ ƻŦ ǘƘŜ ŜƴǘƛǘƛŜǎ ŎƭŀǎǎƛŦƛŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŜƴŎƭƻǎŜŘ ά/ƻŘŜōƻƻƪ ƻŦ 

ǘƘŜ ¢ȅǇŜ ƻŦ 9ƴǘƛǘȅέ όŜƴŎƭƻǎŜŘύΦ /ƭƛŎƪ ƻƴ ǘƘŜ ƳŀƎƴƛŦȅƛƴƎ Ǝƭŀǎǎ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ŜƴǘƛǘȅΩǎ ŎƻŘŜ όŦǊƻƳ ǘƘŜ 

drop-down list) according to the activity for which the resident is registered.  

Type of investment ς Not obligatory field 

Responsible person ς Write the name and surname of the person responsible for the validation 

ƻŦ ǊŜǎƛŘŜƴǘΩǎ Řŀǘŀ όŜΦƎΦ ŘƛǊŜŎǘƻǊύΦ ²ǊƛǘŜ ŀƭǎƻ ǘƘŜ ǊŜǎǇƻƴǎƛōƭŜ ǇŜǊǎƻƴΩǎ ŀŘŘǊŜǎǎ ŀƴŘ Ŝ-mail.  

Information on the person filling in the report  

Name and surname, phone and the date of entry will be auto-competed with the information delivered 
during the delivery of token. It is only necessary to enter the name of the accounting agency if it fills in 
the report. Accounting agency means an entity to which a resident, in accordance with the Accounting 
Law, entrusted bookkeeping and the preparation of financial statements. 

Information on non-resident  
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Name of Non-resident - Clicking on the magnifying glass opens a new window from which you can select 

non-resident offered from the CBCG database. The non-residents that you previously used appear first. 

If the first page does not have the non-ǊŜǎƛŘŜƴǘ ȅƻǳ ŀǊŜ ƭƻƻƪƛƴƎ ŦƻǊΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άƻǾŜǊǾƛŜǿ ƻŦ ŀƭƭ ƴƻƴ-

ǊŜǎƛŘŜƴǘǎέΦ LŦ ǘƘŜ ǊŜǎƛŘŜƴǘ ŘƻŜǎ ƴƻǘ ŜȄƛǎǘ ƛƴ ǘƘŜ /./D ŘŀǘŀōŀǎŜΣ ȅƻǳ ƘŀǾŜ ǘƻ ŎǊŜŀǘŜ ŀ ǊŜǉuest for entering 

a new non-ǊŜǎƛŘŜƴǘ όǎŜŜ ¦ǎŜǊϥǎ Ƴŀƴǳŀƭ άaȅ wŜǉǳŜǎǘǎέύΦ 

Type of foreign investment - means one of the foreign investments classified according to the enclosed 

ά/ƻŘŜōƻƻƪ ƻŦ ǘƘŜ ¢ȅǇŜǎ ƻŦ CƻǊŜƛƎƴ LƴǾŜǎǘƳŜƴǘέ. Click on magnifying glass to select appropriate option:  

Code A, B, C, FA or FB 

Code A ς is assigned to foreign investor (non-resident) if it holds at least 10% of share in capital 

of the reporting entity (resident).  

Code B ς ƛǎ ǳǎŜŘ ƛƴ άǊŜǾŜǊǎŜ ƛƴǾŜǎǘƳŜƴǘǎέΣ ŀǎ ŀ ǎǇŜŎƛŦƛŎ ŦƻǊƳ ƻŦ ŘƛǊŜŎǘ ƛƴǾŜǎǘƳŜƴǘǎΦ wŜǾŜǊǎŜ 

investments are those where subsidiary purchases shares of parent company or borrows on 

behalf of parent company. In reverse investments, subsidiary cannot hold 10% or more in parent 

ŎƻƳǇŀƴȅΩǎ ǎƘŀǊŜΦ If the branch has 10% or higher share in parent company, then it is a mutual 

investment.  

Code C ς ǳǎŜŘ ƛƴ ŎƻƳǇŀƴƛŜǎ ǘƘŀǘ ŘƻƴΩǘ ƘŀǾŜ ŀ ǎƘŀǊŜ ƛƴ ŎŀǇƛǘŀƭ ŀƴŘ ŀǊŜ ƴƻǘ ƛƴǘŜǊŎƻƴƴŜŎǘŜŘ. 

Codes FA and FB are assigned to specific form of direct investments where there is horizontal 

connection between companies (defined in explanations of terminology). The codes are applied as 

follows: 

Code FA ς is assigned if foreign investor (non-resident) does not own equity shares or holds less 

than 10% of equity share in the reporting entity (resident) and is a part of the same group to 

which the reporting entity belongs, and which have the same ultimate controlling parent that is  

non-resident.  

Code FB ς is assigned if foreign investor (non-resident) does not own equity portion or holds 

less than 10% of equity share in the reporting entity (resident) and is a part of the same group 

to which the reporting entity belongs, and which have the same ultimate controlling parent that 

is resident.  

Share in capital (in %) ς is the share in the capital of a resident which a non-resident has at the end of 

the reporting period. The sum of non-residents may not have more than 100% of share in capital. This 

ŦƛŜƭŘ ƛǎ ŎƻƴƴŜŎǘŜŘ ƭƻƎƛŎŀƭƭȅ ǿƛǘƘ ǘƘŜ άǘȅǇŜ ƻŦ ŦƻǊŜƛƎƴ ƛƴǾŜǎǘƳŜƴǘέΦ  

When all fields for a non-resident are filled in, click on the field ά¦ƴŜǎƛ ǇƻŘŀǘƪŜ ό9ƴǘŜǊ ŘŀǘŀύέΦ Data for 

the given non-ǊŜǎƛŘŜƴǘ ǿƛƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ƛƴ ǘƘŜ ǎŜŎǘƛƻƴ άtǊŜƎƭŜŘ ǇƻŘŀǘŀƪŀέΦ !ŦǘŜǊ ǘƘŀǘΣ ȅƻǳ Ƴŀȅ ŜƴǘŜǊ 

data for other non-residents, and so on.  
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CONTRACTS Import of construction services  

 

Name of non-resident ς Click on the magnifying glass to select one of previously entered non-residents 

for which you want to enter the information on construction services.   

Choose a contract from the list ς this field contains the list of contracts entered over the previous 

periods and by choosing one of these contracts links the data referring to individual contracts. 

Country where works are performed ς From the Codebooks of countries choose a country where woks 

are performed. 

Value after the last change of contract - annex and final value of the contract (in EUR) ς enter the 

amount (value in euros at the average exchange rate as at the last day of the reporting period). 

Contract concluded on ς enter the date when the contract was concluded in the following format: dd-

mm-yyyy. Each contract should be filled separately.  

Deadline for the contract execution ς fill in the date envisaged for the execution of contract in the 

following format: dd-mm-yyyy. 

Is the contract on the execution of works concluded for a period of one year? Choose the appropriate 

option: Yes or No 
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Does the non-resident perform works through its part established in Montenegro? Choose the 

appropriate option: Yes or No 

Balance at the beginning of the reporting period ς shows the status of an unrealized contract at the 

beginning of the reporting period. If the contract is concluded in mid-2018 and the form is completed 

for the first quarter of 2019, this box will show the difference between the value after the last change of 

the contract and the value of the contract performed until the beginning of the period to which the 

report refers to (total performed in previous periods). This field will always be automatically updated 

based on the data entered and the data cannot be changed (formula).  

Total expenses for the period - shows the amount of all expenses that are entered for the period for 

which the form is filled in. This box does not include the value of the performed contract during the 

reporting period - (formula). 

Advances from investment works 1 ς  enter the amount of the advance on the basis of the execution of 

investment works at the end of the period. 

Total executed during the previous periods ς enter the total amount of funds realized in previous 

periods. 

Items  

 

Note: Items and other expenses are entered by clicking on the small pencil next to the item number for 

which the value should be entered by months. 

                                                            
1 Advance - part of the amount paid in advance for the contracted, but still not completed work (goods ordered 
but not yet delivered or services contracted but not yet performed). It is necessary to present the cumulative 
advance amount for the reporting period.  
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Value of the contract performed during the reporting period ς enter the value of performed contract 

for the quarter to which that report refers to, by months. 

Material purchased in the country for the purpose of execution of works - enter the value of purchased 

material in Montenegro by non-residents for performing works in the country.  

Material purchased abroad for the purpose of execution of works - enter the value of purchased 

material abroad for performing works in the country. 

Equipment purchased in the country for the purpose of execution of works - enter the value of 

purchased equipment in Montenegro by non-residents for performing works in the country. 

Equipment purchased abroad for the purpose of execution of works - enter the value of purchased 

equipment abroad for performing works in the country. 

Construction equipment received from the parent company - enter the value of construction 

equipment for performing works in the country. 

Expenses  

Other expenses of the contractor - non-resident related to the execution of works in Montenegro - 

enter the value of other expenses of non-resident contractor related to the performing of works in the 

country. 

When all fields for a non-resident are filled in, click on the field ά¦ƴŜǎƛ ǇƻŘŀǘƪŜ ό9ƴǘŜǊ ŘŀǘŀύέΦ Data for 

the given non-resident will be presented in the table below. After that, you may enter data for other 

non-residents, and so on. If you want to change already entered data, click on the small pencil next to 

the non-ǊŜǎƛŘŜƴǘ ƛƴ ǘƘŜ ǘŀōƭŜ άtǊŜƎƭŜŘ ǇƻŘŀǘŀƪŀέ ŀƴŘ ŜƴǘŜǊ ƴŜŎŜǎǎŀǊȅ ŎƘŀƴƎŜǎΦ 

NOTE 

hƴ ǘƘŜ ǇŀƎŜ άbh¢9έ ȅƻǳ Ƴŀȅ ƭŜŀǾŜ ŀ ōǊƛŜŦ ŎƻƳƳŜƴǘ ƻǊ ŎƭŀǊƛŦƛŎŀǘƛƻƴ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ŎƻƳǇƭŜǘŜŘ ŦƻǊƳΦ  ! 

maximum of 1000 characters can be entered into the field. 

Overview and signature  

On this page, you can see an overview of all entered data to be checked. The form cannot be submitted 

if mandatory fields are left not-filled in, or if the form is improperly completed. The application itself will 

report an error and will not allow submission of form until it is properly completed. The form shall not 

be ŎƻƴǎƛŘŜǊŜŘ ǎǳōƳƛǘǘŜŘ ǳƴǘƛƭ ȅƻǳ ǎŜƭŜŎǘ ŎŜǊǘƛŦƛŎŀǘŜ ŦƻǊ ǎƛƎƴƛƴƎ ǊŜǉǳŜǎǘ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǇŀƎŜ άOverview 

and signatureέ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ŦƛŜƭŘ άSignέΦ 

²ƘŜƴ ȅƻǳ ǎǳōƳƛǘ ǘƘŜ ŦƻǊƳΣ ƛǘ Ŏŀƴ ōŜ ǎŜŜƴ ƻƴ ǘƘŜ άƻǾŜǊǾƛŜǿ ƻŦ ŀƭƭ ŦƻǊƳǎέ field. The form can be 

discarded and re-entered in the case of errors or necessary changes. 
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USER GUIDE FOR FILLING IN THE FORM GU-2 - w9thw¢ hb w9{L59b¢{Ω /hb{¢w¦/¢Lhb {9w±L/9{ 

ABROAD 

Only residents which have concluded contracts with non-residents on the performance of 

construction (investment) works abroad complete this form! 

Basic information 

 

 

Reporting period  

The form is completed on a quarterly basis. Choose the period for which the form is completed Q1YYYY, 

Q2YYYY, Q3YYYY or Q4YYYY (quarter and year). 

Information on resident 

ID Number - enter the eight-ŘƛƎƛǘ ƛƴǘŜƎŜǊ ǘƻ ƛŘŜƴǘƛŦȅ ǘƘŜ ǊŜǎƛŘŜƴǘ ŀƴŘ ǇǊŜǎǎ άŜƴǘŜǊέΦ ²ƘŜƴ ǘƘŜ 

identification number is entered, the system auto-completes other information on the resident 
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from the Central Registry of Business Entities (name, office address, municipality, status, 

activity, and date of founding). 

Status ς indicates whether a resident regularly operates or is in the process of bankruptcy or 

liquidation. 

Activity (main activity) ς represents main activity for which the resident is registered. 

Type of entity - ŘŜǎƛƎƴŀǘŜǎ ƻƴŜ ƻŦ ǘƘŜ ŜƴǘƛǘƛŜǎ ŎƭŀǎǎƛŦƛŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŜƴŎƭƻǎŜŘ ά/ƻŘŜōƻƻƪ ƻŦ 

ǘƘŜ ¢ȅǇŜ ƻŦ 9ƴǘƛǘȅέ όŜƴŎƭƻǎŜŘύΦ /ƭƛŎƪ ƻƴ ǘƘŜ ƳŀƎƴƛŦȅƛƴƎ Ǝƭŀǎǎ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ŜƴǘƛǘȅΩǎ ŎƻŘŜ όŦǊƻƳ ǘƘŜ 

drop-down list) according to the activity for which the resident is registered.  

Type of investment ς Not obligatory field 

Responsible person ς Write the name and surname of the person responsible for the validation 

ƻŦ ǊŜǎƛŘŜƴǘΩǎ Řŀǘŀ όŜΦƎΦ ŘƛǊŜŎǘƻǊύΦ ²ǊƛǘŜ ŀƭǎƻ ǘƘŜ ǊŜǎǇƻƴǎƛōƭŜ ǇŜǊǎƻƴΩǎ ŀŘŘǊŜǎǎ ŀƴŘ Ŝ-mail.  

Information on the person filling in the report  

Name and surname, phone and the date of entry will be auto-competed with the information delivered 
during the delivery of token. It is only necessary to enter the name of the accounting agency if it fills in 
the report. Accounting agency means an entity to which a resident, in accordance with the Accounting 
Law, entrusted bookkeeping and the preparation of financial statements. 

Information on non-resident  

 



 
 

 37 
 
 

Name of Non-resident - Clicking on the magnifying glass opens a new window from which you can select 

non-resident offered from the CBCG database. The non-residents that you previously used appear first. 

If the first page does not have the non-ǊŜǎƛŘŜƴǘ ȅƻǳ ŀǊŜ ƭƻƻƪƛƴƎ ŦƻǊΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άƻǾŜǊǾƛŜǿ ƻŦ ŀƭƭ ƴƻƴ-

ǊŜǎƛŘŜƴǘǎέΦ LŦ ǘƘŜ ǊŜǎƛŘŜƴǘ ŘƻŜǎ ƴƻǘ ŜȄƛǎǘ ƛƴ ǘƘŜ /./D ŘŀǘŀōŀǎŜΣ ȅƻǳ ƘŀǾŜ ǘƻ ŎǊŜŀǘŜ ŀ ǊŜǉuest for entering 

a new non-ǊŜǎƛŘŜƴǘ όǎŜŜ ¦ǎŜǊϥǎ Ƴŀƴǳŀƭ άaȅ wŜǉǳŜǎǘǎέύΦ 

Type of foreign investment - means one of the foreign investments classified according to the enclosed 

ά/ƻŘŜōƻƻƪ ƻŦ ǘƘŜ ¢ȅǇŜǎ ƻŦ CƻǊŜƛƎƴ LƴǾŜǎǘƳŜƴǘέ. Click on magnifying glass to select appropriate option:  

Code A, B, C, FA or FB 

Code A ς is assigned to foreign investor (non-resident) if it holds at least 10% of share in capital 

of the reporting entity (resident).  

Code B ς ƛǎ ǳǎŜŘ ƛƴ άǊŜǾŜǊǎŜ ƛƴǾŜǎǘƳŜƴǘǎέΣ ŀǎ ŀ ǎǇŜŎƛŦƛŎ ŦƻǊƳ ƻŦ ŘƛǊŜŎǘ ƛƴǾŜǎǘƳŜƴǘǎΦ wŜǾŜǊǎŜ 

investments are those where subsidiary purchases shares of parent company or borrows on 

behalf of parent company. In reverse investments, subsidiary cannot hold 10% or more in parent 

ŎƻƳǇŀƴȅΩǎ ǎƘŀǊŜΦ If the branch has 10% or higher share in parent company, then it is a mutual 

investment.  

Code C ς ǳǎŜŘ ƛƴ ŎƻƳǇŀƴƛŜǎ ǘƘŀǘ ŘƻƴΩǘ ƘŀǾŜ ŀ ǎƘŀǊŜ ƛƴ ŎŀǇƛǘŀƭ ŀƴŘ ŀǊŜ ƴƻǘ ƛƴǘŜǊŎƻƴƴŜŎǘŜŘΦ 

Codes FA and FB are assigned to specific form of direct investments where there is horizontal 

connection between companies (defined in explanations of terminology). The codes are applied as 

follows: 

Code FA ς is assigned if foreign investor (non-resident) does not own equity shares or holds less 

than 10% of equity share in the reporting entity (resident) and is a part of the same group to 

which the reporting entity belongs, and which have the same ultimate controlling parent that is  

non-resident.  

Code FB ς is assigned if foreign investor (non-resident) does not own equity portion or holds 

less than 10% of equity share in the reporting entity (resident) and is a part of the same group 

to which the reporting entity belongs, and which have the same ultimate controlling parent that 

is resident.  

Share in capital (in %) ς is the share in the capital of a resident which a non-resident has at the end of 

the reporting period. The sum of non-residents may not have more than 100% of share in capital. This 

ŦƛŜƭŘ ƛǎ ŎƻƴƴŜŎǘŜŘ ƭƻƎƛŎŀƭƭȅ ǿƛǘƘ ǘƘŜ άǘȅǇŜ ƻŦ ŦƻǊŜƛƎƴ ƛƴǾŜǎǘƳŜƴǘέΦ  

When all fields for a non-resident are filled in, click on the field ά¦ƴŜǎƛ ǇƻŘŀǘƪŜ ό9ƴǘŜǊ ŘŀǘŀύέΦ Data for 

the given non-ǊŜǎƛŘŜƴǘ ǿƛƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ƛƴ ǘƘŜ ǎŜŎǘƛƻƴ άtǊŜƎƭŜŘ ǇƻŘŀǘŀƪŀέΦ !ŦǘŜǊ ǘƘŀǘΣ ȅƻǳ Ƴŀȅ ŜƴǘŜǊ 

data for other non-residents, and so on.  
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CONTRACTS Import of construction services  

 

Name of non-resident ς Click on the magnifying glass to select one of previously entered non-residents 

for which you want to enter the information on construction services.   

Choose a contract from the list ς this field contains the list of contracts entered over the previous 

periods and by choosing one of these contracts links the data referring to individual contracts. 

Country where works are performed ς From the Codebooks of countries choose a country where woks 

are performed. 

Value after the last change of contract - annex and final value of the contract (in EUR) ς enter the 

amount (value in euros at the average exchange rate as at the last day of the reporting period). 

Contract concluded on ς enter the date when the contract was concluded in the following format: dd-

mm-yyyy. Each contract should be filled separately.  

Deadline for the contract execution ς fill in the date envisaged for the execution of contract in the 

following format: dd-mm-yyyy. 

Is the contract on the execution of works concluded for a period of one year? Choose the appropriate 

option: Yes or No 
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Does the non-resident perform works through its part established in Montenegro? Choose the 

appropriate option: Yes or No 

Balance at the beginning of the reporting period ς shows the status of an unrealized contract at the 

beginning of the reporting period. If the contract is concluded in mid-2018 and the form is completed 

for the first quarter of 2019, this box will show the difference between the value after the last change of 

the contract and the value of the contract performed until the beginning of the period to which the 

report refers to (total performed in previous periods). This field will always be automatically updated 

based on the data entered and the data cannot be changed (formula).  

Total expenses for the period - shows the amount of all expenses that are entered for the period for 

which the form is filled in. This box does not include the value of the performed contract during the 

reporting period - (formula). 

Advances from investment works 2 ς  enter the amount of the advance on the basis of the execution of 

investment works at the end of the period. 

Total executed during the previous periods ς enter the total amount of funds realized in previous 

periods. 

Items  

 

Note: Items and other expenses are entered by clicking on the small pencil next to the item number for 

which the value should be entered by months. 

Value of the contract performed during the reporting period for the month ς enter the value of 

performed contract for the month to which that report refers to, by months. 

                                                            
2 Advance - part of the amount paid in advance for the contracted, but still not completed work (goods ordered 
but not yet delivered or services contracted but not yet performed). It is necessary to present the cumulative 
advance amount for the reporting period.  
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Calculated wages and salaries for employed residents - enter the value of calculated wages and salaries 

to employed residents. Enter the value of net wages and salaries for the reporting month. 

Calculated wages and salaries for employed non-residents - enter the value of calculated wages and 

salaries to employed non-residents. Enter the value of net wages and salaries for the reporting period by 

months. 

Material purchased in the country for the execution of works - enter the value of purchased material in 

Montenegro by non-residents for performing works in the country.  

Material purchased abroad for the purpose of execution of works - enter the value of purchased 

material abroad for performing works abroad. 

Equipment purchased in the country for the execution of works - enter the value of purchased 

equipment in Montenegro by non-residents for performing works in the country. 

Equipment purchased abroad for the execution of works - enter the value of purchased equipment by 

residents for performing works abroad. 

Calculated tax abroad - enter the total value of all calculated taxes abroad. 

Expenses  

Miscellaneous services ï computer, financial, telecommunication, other services ï enter the value 

of resident contractorôs other expenses related to performing works abroad (computer, financial, 

telecommunication and other services). 

Lease of business premises ï total value of invoiced expenses for the lease of business premises. 

Lease of equipment ï total value of invoiced expenses for the lease of equipmnet. 

Other expenses of the contractor - -resident related to the execution of works abroad - enter the value 

of other expenses of resident contractor related to the performing of works abroad. 

When all fields for a non-resident are filled in, click on the field ά¦ƴŜǎƛ ǇƻŘŀǘƪŜ ό9ƴǘŜǊ ŘŀǘŀύέΦ Data for 

the given non-resident will be presented in the table below. After that, you may enter data for other 

non-residents, and so on. If you want to change already entered data, click on the small pencil next to 

the non-ǊŜǎƛŘŜƴǘ ƛƴ ǘƘŜ ǘŀōƭŜ άtǊŜƎƭŜŘ ǇƻŘŀǘŀƪŀέ ŀƴŘ ŜƴǘŜǊ ƴŜŎŜǎǎŀǊȅ ŎƘŀƴƎŜǎΦ 

NOTE 

hƴ ǘƘŜ ǇŀƎŜ άbh¢9έ ȅƻǳ Ƴŀȅ ƭŜŀǾŜ ŀ ōǊƛŜŦ ŎƻƳƳŜƴǘ ƻǊ ŎƭŀǊƛŦƛŎŀǘƛƻƴ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ŎƻƳǇƭŜǘŜŘ ŦƻǊƳΦ  ! 

maximum of 1000 characters can be entered into the field. 

Overview and signature  
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On this page, you can see an overview of all entered data to be checked. The form cannot be submitted 

if mandatory fields are left not-filled in, or if the form is improperly completed. The application itself will 

report an error and will not allow submission of form until it is properly completed. The form shall not 

be considered submitted unǘƛƭ ȅƻǳ ǎŜƭŜŎǘ ŎŜǊǘƛŦƛŎŀǘŜ ŦƻǊ ǎƛƎƴƛƴƎ ǊŜǉǳŜǎǘ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǇŀƎŜ άOverview 

and signatureέ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ŦƛŜƭŘ άSignέΦ ²ƘŜƴ ȅƻǳ ǎǳōƳƛǘ ǘƘŜ ŦƻǊƳΣ ƛǘ Ŏŀƴ ōŜ ǎŜŜƴ ƻƴ ǘƘŜ άƻǾŜǊǾƛŜǿ 

ƻŦ ŀƭƭ ŦƻǊƳǎέ ŦƛŜƭŘΦ ¢ƘŜ ŦƻǊƳ Ŏŀƴ ōŜ ŘƛǎŎŀǊŘŜŘ ŀƴŘ ǊŜ-entered in the case of errors or necessary changes.  
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USER GUIDE FOR FILLING IN THE FORM DI-1 - REPORT ON NON-w9{L59b¢{Ω 5Lw9/¢ Lb±9{¢a9b¢{ Lb 

THE COUNTRY  

Only residents in which non-resident (foreign investor) holds at least 10 percent of shares/equity 

complete this form! 

 

Explanation of the foreign investment type  

According to international standards, resident reports on direct investments of foreign investor (non-

resident) that holds at least 10% of the capital/equity in the resident in Montenegro. 

Foreign direct investments also include investments by horizontally related companies, and the so-called 

άǊeverse investmentsέ. 

Horizontal related companies (Fellow enterprises) - This specific form of direct equity investments 

includes investments where the company into which it is invested directly and the company that invest 

in Montenegro (non-resident) belong to the same group of companies, i.e. which are directly or 

indirectly managed by a single natural or legal person (parent company). Thus, horizontal affiliated 

companies (άsister companiesέ) have the same non-resident ultimate controlling parent ς (UCP), but 

they are not under mutual control and do not influence each other. 

In foreign direct investments, equity capital is divided according to the type of relationship between the 

entities and the investment direction. Consequently, three types of direct investment may be 

distinguished: 

(a) investments of direct investors in the company into which is invested directly - This 

category includes investment flows (and balance) from direct investors according to 

companies in which it invests directly (regardless of whether they are directly or indirectly 

controlled or influenced); 

(b) άǊŜǾŜǊǎŜ ƛƴǾŜǎǘƳŜƴǘǎέ ƻǊ ƛƴǾŜǎǘƳŜƴǘ ƻŦ ǎǳōǎidiary into the parent company - This category 

includes investment flows (and balance) from the company that is directly invested 

(subsidiary) to the direct investor (parent company). These include investments of 

άdaughterέ company inǘƻ άǇŀǊŜƴǘέ company, but only when the daughter company holds 

less than 10% of the capital and has no voting right in the parent company; 

(c) investments between sister companies or fellow enterprises - This category includes 

investment flows (and balance) between companies which are not under mutual control 

and do not affect each other, but they are under the control or influence of the same 

foreign direct investor. These companies also have no share in each other, or have less than 

10%. 
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Basic information 

 

Reporting period  

Select the period (quarter or year) for which the form is completed from the drop-down list. Choose 

Q1YYYY, Q2YYYY, Q3YYYY or Q4YYYY if the form is completed for quarter. If data are filled in on an 

annual basis, select the appropriate year from the drop-down list (YYYY). 

Information on resident 

ID Number - enter the eight-ŘƛƎƛǘ ƛƴǘŜƎŜǊ ǘƻ ƛŘŜƴǘƛŦȅ ǘƘŜ ǊŜǎƛŘŜƴǘ ŀƴŘ Ƙƛǘ άŜƴǘŜǊέΦ ²ƘŜƴ ǘƘŜ 

identification number is entered, the system auto-completes other information on the resident 

from the Central Registry of Business Entities (name, office address, municipality, status, 

activity, and date of founding). 

Status ς indicates whether a resident regularly operates or is in the process of bankruptcy or 

liquidation. 

Activity (main activity) ς represents main activity for which the resident is registered. 

Type of entity - designates one of the entities classified according to the enclosed ά/ƻŘŜōƻƻƪ ƻŦ 

ǘƘŜ ¢ȅǇŜ ƻŦ 9ƴǘƛǘȅέ όŜƴŎƭƻǎŜŘύΦ /ƭƛŎƪ ƻƴ ǘƘŜ ƳŀƎƴƛŦȅƛƴƎ Ǝƭŀǎǎ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ŜƴǘƛǘȅΩǎ ŎƻŘŜ (from the 

drop-down list) according to the activity for which the resident is registered.  
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Type of investment means an investment classified according to the ŜƴŎƭƻǎŜŘ ά/ƻŘŜōƻƻƪ ƻŦ ǘƘŜ 

¢ȅǇŜǎ ƻŦ LƴǾŜǎǘƳŜƴǘǎέΦ ¢Ƙƛǎ ƛǎ ŀ ƳŀƴŘŀǘƻǊȅ ŦƛŜƭŘ ƛƴ ƻǊŘŜǊ ǘƻ ŘƛŦŦŜǊŜƴǘƛŀǘŜ άgreenfieldέ ŀƴŘ 

άbrownfieldέ investments. By clicking on the magnifying glass from the drop-down list, choose 

one of offered options: 

1. Establishment of a new company (greenfield investment) - Only residents established 

during this period may choose this option. 

2. Taking over a part of the equity of other domestic or foreign legal or natural persons 

(brownfield investment) - Only residents with a change in ownership structure or other 

changes in capital structure (revaluation of reserves, increase in retained profit/loss, 

etc.)  may choose this option.  

3. Taking over a part of the equity in the privatization process 

4. The establishment of a foreign company subsidiary 

Responsible person ς Write the name and surname of the person responsible for the validation 

ƻŦ ǊŜǎƛŘŜƴǘΩǎ Řŀǘŀ (e.g. director). ²ǊƛǘŜ ŀƭǎƻ ǘƘŜ ǊŜǎǇƻƴǎƛōƭŜ ǇŜǊǎƻƴΩǎ ŀŘŘǊŜǎǎ ŀƴŘ e-mail.  

Information on the person filling in the report  

Name and surname, phone and the date of entry will be auto-competed with the information delivered 
during the delivery of token. It is only necessary to enter the name of the accounting agency if it fills in 
the report. Accounting agency means an entity to which a resident, in accordance with the Accounting 
Law, entrusted bookkeeping and preparation of financial statements. 

Information on non-resident  
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Name of Non-resident - Clicking on the magnifying glass opens a new window from which you can select 

foreign investor (non-resident) offered from the CBCG database. The non-residents that you previously 

used appear first. If the first page does not have the non-resident you are looking for, click on the 

άƻǾŜǊǾiew of all non-residentsέ. When you select the non-resident, other fields will auto-complete from 

the CBCG database (non-residentΩǎ ƘŜŀŘǉǳŀǊǘŜǊǎ, non-residentΩǎ country, type of entity, the activity of 

the non-resident, and the country of parent company). Filling in of fields Type of foreign investment and 

Share in capital is mandatory. If the resident does not exist in the CBCG database, you have to create a 

request for entering a new non-resident (see User's manual άMy Requestsέ). 

Type of foreign investment - means one of the foreign investments classified according to the enclosed 

ά/ƻŘŜōƻƻƪ ƻŦ ǘƘŜ Types of Foreign Investmentέ. Click on magnifying glass to select appropriate option:   

Code A ς is assigned to foreign investor (non-resident) if it holds at least 10% of share in capital 

of the reporting entity (resident).  

Code B ς ƛǎ ǳǎŜŘ ƛƴ άǊŜǾŜǊǎŜ ƛƴǾŜǎǘƳŜƴǘǎέΣ ŀǎ ŀ ǎǇŜŎƛŦƛŎ ŦƻǊƳ ƻf direct investments. Reverse 

investments are those where subsidiary purchases shares of parent company or borrows on 

behalf of parent company. In reverse investments, subsidiary cannot hold 10% or more in parent 

ŎƻƳǇŀƴȅΩǎ ǎƘŀǊŜΦ If the branch has 10% or higher share in parent company, then it is a mutual 

investment.  

Code C ς not filled-in. 

Codes FA and FB are assigned to specific form of direct investments where there is horizontal 

connection between companies (defined in explanations of terminology). The codes are applied as 

follows: 

Code FA ς is assigned if foreign investor (non-resident) does not own equity shares or holds less 

than 10% of equity share in the reporting entity (resident) and is a part of the same group to 

which the reporting entity belongs, and which have the same ultimate controlling parent that is  

non-resident.  

Code FB ς is assigned if foreign investor (non-resident) does not own equity portion or holds 

less than 10% of equity share in the reporting entity (resident) and is a part of the same group 

to which the reporting entity belongs, and which have the same ultimate controlling parent that 

is resident.  

                

Share in capital (in %) ς is the share in the capital of a resident which a non-resident has at the end of 

the reporting period. The sum of non-residents may not have more than 100% of share in capital. This 

field is connected logically ǿƛǘƘ ǘƘŜ άǘȅǇŜ ƻŦ ŦƻǊŜƛƎƴ ƛƴǾŜǎǘƳŜƴǘέ.  



 

 46 
 

When all fields for a non-resident are filled in, click on the field άUnesi podatke (Enter data)έ. Data for 

given non-resident ǿƛƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ƛƴ ǘƘŜ ǎŜŎǘƛƻƴ άPregled podatakaέ. After that, you may enter data 

for other non-residents, and so on.  

 

Information on balance of non-ǊŜǎƛŘŜƴǘΩǎ Ŝǉǳƛǘȅ ƛƴǾŜǎǘƳŜƴǘǎ  

 

NOTE: For each non-resident, separately fill in balance of equity investments. When data for a non-

resident are entered correctly in the appropriate fields, click on "Unesi podatke", and then start filling-

in data for other non-resident. An overview of entered data is placed in the table below the data entry 

space. If you want to change already entered data, click on the small pencil next to the non-resident in 

the table άPregled podatakaέ and enter necessary changes. 

Name of non-resident ς Click on the magnifying glass to select one of previously entered non-residents 

for which you want to enter the investments balance.   

Opening balance means balance of investments of non-resident/resident at the beginning of the 

reporting period. Opening balance in the reporting period for which data are entered is the same as the 

άƴŜǿ ōŀƭŀƴŎŜέ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǇǊŜǾƛƻǳǎ ǊŜǇƻǊǘƛƴƎ ǇŜǊƛƻŘ. This field will always be automatically 

updated on the basis of the data entered in the previous period, and these data cannot be changed.  

New balance means balance of investments of non-resident at the end of the reporting period. This field 

is not available for data entry and represents the sum of positions. After filling in all data, check if the 

new balance corresponds to the balance sheet.   



 

 47 
 

 

 

 

Data on capital 

 

NOTE: These positions have to be filled in from the balance sheet in accordance with the share in 

capital of a given non-resident. All positions are entered in euros. You cannot leave an empty box, but 

if there is no data for given positions, enter zero. Moreover, it is necessary to use English keyboard 

settings in completing the forms. 

Initial capital ς refers to the part of the initial capital from the balance sheet that belongs to a 

non-resident based on the ownership share (initial capital from balance sheet * share in capital 

of the given non-resident). 

Retained subscribed capital ς means reserved capital from the balance sheet that belongs to a 

non-resident based on the ownership share (retained capital from balance sheet * share in 

capital of the given non-resident). 

Issue premium ς means the issue premium balance sheet belonging to a non-resident based on 

the ownership share. (Issue premium from balance sheet * share in capital of the given non-

resident).  Only companies quoted on stock exchange may have this data. 

Legal reserves ς means the legal reserves based on the ownership share of non-resident (legal 

reserves * share in capital of the given non-resident). 

Statutory and other reserves ς mean the statutory and other reserves based on the ownership 

share of non-resident (statutory and other reserves * share in capital of the given non-resident). 

Positive revaluation reserves ς mean positive revaluation reserves based on the ownership 

share of non-resident (positive revaluation reserves * share in capital of the given non-resident). 

Negative revaluation reserves ς means negative revaluation reserves based on the ownership 

share of non-resident (negative revaluation reserves * share in capital of the given non-

resident). This field must have a minus sub-sign.  

Retained earnings from the current period (341) ς means retained earnings from the current 

reporting period on all grounds that, based on the share in capital, belong to a non-resident, 

except for the increase resulting from the correction of significant material errors and changes 

in accounting policies performed in the previous reporting period, if any. 

Loss from the previous period (350) ς means the loss which, based on the share in capital, 

belongs to a non-resident from earlier periods, if any. 
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Loss in the current period (351) ς means the loss, which based on the share in capital belongs to 

a non-resident in the period to which the report relates, if any. 

Data on transactions and other changes 

 
NOTE: Transactions mean the difference between initial capital from the previous and the current 
period. The initial capital which belongs to the investor on the basis of the share may be increased or 
decreased due to the purchase or sale of shares (cash transactions) or on the basis of non-cash 
transactions (for example: assets, rights, licensing, real estates, and the like). If there is an increase or 
reduction of capital due to the conversion of debt into equity or foreign exchange, then this has to be 
shown only through other changes, and not as transactions. To add new transaction, click on the plus (+) 
sign and then enter the information on the transaction (type of change, month of transaction, manner 
of payment, and amount). If the transaction led to the reduction of initial capital, it must have a minus (-
) sign. Also, if the change in the initial capital was the result of more transactions, each transaction 
should be recorded separately. At the end, ǘƘŜ ŦƛŜƭŘ άtotal transactionsέ shows the total value of all 
transactions entered. 
 
Other changes mean the increase or decrease in initial capital due to the conversion of debt into capital 

or Currency differentials. As with transactions, other changes also explain increase or reduction in 

primary capital belonging to non-resident based on share in capital.     

Currency differentials ς indicate positive/negative currency differentials that affect the change 

in investment balance. Enter minus (-) sign in negative currency differentials. For positive 

currency differentials on translation of cash shows, enter the amount of realized foreign 

exchange gains as at the balance sheet date. For negative currency differentials on translation of 

cash show the amount of realized foreign exchange losses as at the balance sheet date. 

Debt-for-equity swop ς enter the value of debt converted into primary capital in the case of 

replacing debtor relation with ownership.  

Amount of other changes ς enter the amount of other changes affecting the balance of non-

residentΩǎ ƛƴǾŜǎǘƳŜƴǘ (write minus if necessary).  

State changes ς explain to what the amount of other changes refers.  

Total amount of other changes ςrepresent the sum of all other changes. 

Data on dividends 
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Name of non-resident ς Click on the magnifying glass to select one of previously entered non-residents 

for which you want to enter the paid dividend data.   

Month and year of passing a decision on dividend payment ς Click on arrow from the drop-down list to 

select the month and year of passing a decision on dividend payment in the mm-yyyy format.          

Month and year of dividend payment ςClick on arrow from the drop-down list to select the month and 

year of dividend pay-out in the mm-yyyy format. The year of dividend payout always corresponds to the 

year for which the form is completed. 

Paid dividend from the current period ς enter the total amount of dividends paid from the reporting 

period, out of profits realized in the current period, which belong to a non-resident on the basis of share 

in capital. 

Paid retained profit from the previous periods ς enter the total amount of dividends paid in the 

reporting period, from profits realized in previous periods (accumulated profit), which belongs to a non-

resident on the basis of share in capital. 

Total ς This is the sum of paid-out dividends belonging to the selected non-resident for the share in 

capital (from current and previous period).  

NOTE: When data for selected non-resident are entered, click on the ŦƛŜƭŘ άUnesi podatkeέ and enter 

data for the next non-resident. If you want to change already entered data, click on the small pencil 

next to the non-ǊŜǎƛŘŜƴǘ ƛƴ ǘƘŜ ǘŀōƭŜ άPregled podatakaέΦ 

 

NOTE 

On the page άNOTEέ you may leave a brief comment or clarification related to the completed form.  A 

maximum of 1000 characters can be entered into the field. 
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Overview and signature  

On this page, you can see an overview of all entered data to be checked. The form cannot be submitted 

if mandatory fields are left not-filled in, or if the form is improperly completed. The application itself will 

report an error and will not allow submission of form until it is properly completed. The form shall not 

be considered submitted until you select certificate for signing request at the end of page άOverview 

and signatureέ and click on the field άSignέ. 

When you submit the form, it can be seen on the άƻǾŜrview of all formsέ ŦƛŜƭŘ. The form can be 

discarded and re-entered in the case of errors or necessary changes. 
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USER GUIDE FOR FILLING IN THE FORM DI-2 - w9thw¢ hb w9{L59b¢{Ω 5Lw9/¢ Lb±9{¢a9b¢{ !.wh!5  

Only residents holding at least 10 % of shares/equity in a non-resident (foreign investor) complete this 

form! 

Explanation of basing terminology  

According to international standards, a resident reports on direct investments abroad in which it 

acquired at least 10% of the capital/equity of the non-resident. 

Foreign direct investments also include investments by fellow companies, and by so-ŎŀƭƭŜŘ άǊŜǾŜǊǎŜ 

ƛƴǾŜǎǘƳŜƴǘǎέΦ 

Horizontal related companies (Fellow enterprises) - This specific form of direct equity investments 

includes investments where companies into which it is invested directly and the company that invest in 

Montenegro (non-resident) belong to the same group of companies i.e. which are directly or indirectly 

managed by a single natural or legal person (parent company). Thus, horizontal affiliated companies 

όάǎƛǎǘŜǊ ŎƻƳǇŀƴƛŜǎέύ have the same non-resident ultimate controlling parent ς (UCP), but they are not 

under mutual control and do not influence each other. 

In foreign direct investments, equity capital is divided according to the type of relationship between the 

entities and the investment direction. Consequently, three types of direct investment may be 

distinguished: 

(a) investments of direct investors in the company into which is invested directly - This 

category includes investment flows (and balance) from direct investors according to 

companies in which it invests directly (regardless of whether they are directly or indirectly 

controlled or influenced); 

(b) άǊŜǾŜǊǎŜ ƛƴǾŜǎǘƳŜƴǘǎέ ƻǊ ƛƴǾŜǎǘƳŜƴǘ ƻŦ ǎǳōǎƛŘƛŀǊȅ ƛƴǘƻ ǘƘŜ ǇŀǊŜƴǘ ŎƻƳǇŀƴȅ - This category 

includes investment flows (and balance) from the company that is directly invested 

(subsidiary) to the direct investor (parent company). These include investments of 

άŘŀǳƎƘǘŜǊέ ŎƻƳǇŀƴȅ ǘƻ άǇŀǊŜƴǘέ ŎƻƳǇŀƴȅΣ ōǳǘ ƻƴƭȅ ǿƘŜƴ ǘƘŜ ŘŀǳƎƘǘŜǊ ŎƻƳǇŀƴȅ ƘƻƭŘǎ ƭŜǎǎ 

than 10% of the capital and is not eligible to vote in the parent company; 

(c) investments between sister companies or fellow enterprises - This category includes 

investment flows (and balance) between companies which are not under mutual control 

and do not affect each other, but they are under the control or influence of the same 

foreign direct investor. Also, these companies have no share in each other, or have less than 

10%. 
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Basic data  

 

Reporting period  

Select the period (quarter or year) for which the form is completed from the drop-down list. Choose 

Q1YYYY, Q2YYYY, Q3YYYY or Q4YYYY if the form is completed for quarter. If data are filled in on an 

annual basis, select the appropriate year from the drop-down list (YYYY). 

Data on resident 

Identification Number - enter the eight-ŘƛƎƛǘ ƛƴǘŜƎŜǊ ǘƻ ƛŘŜƴǘƛŦȅ ǘƘŜ ǊŜǎƛŘŜƴǘ ŀƴŘ Ƙƛǘ άŜƴǘŜǊέΦ 

When the identification number is entered, the system auto-completes other information on 

the resident from the Central Registry of Business Entities (name, address, municipality, status, 

activity, and date of establishment).   

Status ς indicates whether a resident regularly operates or is in the process of bankruptcy or 

liquidation. 

Activity (main activity) ς represents main activity for which the resident is registered. 

Type of entity - designates ƻƴŜ ƻŦ ǘƘŜ ŜƴǘƛǘƛŜǎ ŎƭŀǎǎƛŦƛŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŜƴŎƭƻǎŜŘ ά/ƻŘŜōƻƻƪ ƻŦ 

ǘƘŜ ¢ȅǇŜ ƻŦ 9ƴǘƛǘȅέ όŜƴŎƭƻǎŜŘύ. /ƭƛŎƪ ƻƴ ǘƘŜ ƳŀƎƴƛŦȅƛƴƎ Ǝƭŀǎǎ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ŜƴǘƛǘȅΩǎ ŎƻŘŜ όŦǊƻƳ ǘƘŜ 

drop-down list) according to the activity for which the resident is registered. 



 

 53 
 

Type of investment ƳŜŀƴǎ ŀƴ ƛƴǾŜǎǘƳŜƴǘ ŎƭŀǎǎƛŦƛŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŜƴŎƭƻǎŜŘ ά/ƻŘŜōƻƻƪ ƻŦ ǘƘŜ 

¢ȅǇŜǎ ƻŦ LƴǾŜǎǘƳŜƴǘǎέ. ¢Ƙƛǎ ƛǎ ŀ ƳŀƴŘŀǘƻǊȅ ŦƛŜƭŘ ƛƴ ƻǊŘŜǊ ǘƻ ŘƛŦŦŜǊŜƴǘƛŀǘŜ άƎǊŜŜƴŦƛŜƭŘέ ŀƴŘ 

άōǊƻǿƴŦƛŜƭŘέ ƛƴǾŜǎǘƳŜƴǘǎΦ Click on the magnifying glass from the drop-down list to choose one 

of offered options: 

1. Establishing new enterprise (greenfield investment) - Only residents established during 

this period may choose this option. 

2. Assuming shares in capital of other domestic or foreign legal or natural persons 

(brownfield investment) - Only residents with a change in ownership structure or other 

changes in capital structure (revaluation of reserves, increase in retained profit/loss, 

etc.)  may choose this option.  

3. Assuming share in capital during the privatization process 

4. Establishing a subsidiary 

Responsible person ς Enter the name and surname of the person responsible for the validation 

ƻŦ ǊŜǎƛŘŜƴǘΩǎ Řŀǘŀ όŜΦƎΦ ŘƛǊŜŎǘƻǊύΦ ²ǊƛǘŜ ŀƭǎƻ ǘƘŜ ǊŜǎǇƻƴǎƛōƭŜ ǇŜǊǎƻƴΩǎ ŀŘŘǊŜǎǎ ŀƴŘ Ŝ-mail address.  

Data on the person filling in the report  

Name and surname, phone and the date of entry will be auto-competed with the information delivered 
during the delivery of token. It is only necessary to enter the name of the accounting agency if it fills in 
the report. Accounting agency means an entity to which a resident, in accordance with the Accounting 
Law, entrusted bookkeeping and preparation of financial statements. 

 

Data on non-resident  
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Non-ǊŜǎƛŘŜƴǘΩǎ ƴŀƳŜ - Clicking on the magnifying glass opens a new window from which you can select 

foreign investor (non-resident) offered from the CBCG database. The non-residents that you previously 

used appear first. If the first page does not have the non-resident you are looking for, click on the 

άƻǾŜǊǾƛŜǿ ƻŦ ŀƭƭ ƴƻƴ-ǊŜǎƛŘŜƴǘǎέΦ ²ƘŜƴ ȅƻǳ ǎŜƭŜŎǘ ǘƘŜ ƴƻƴ-resident, other fields will auto-complete from 

the CBCG database (non-ǊŜǎƛŘŜƴǘΩǎ ƘŜŀŘǉǳŀǊǘŜǊǎΣ ƴƻƴ-ǊŜǎƛŘŜƴǘΩǎ Ŏƻǳƴtry, type of entity, the activity of 

the non-resident, and the country of parent company). Filling in of fields Type of foreign investment and 

Share in equity is mandatory. If the resident does not exist in the CBCG database, you have to create a 

request for entering a new non-ǊŜǎƛŘŜƴǘ όǎŜŜ ¦ǎŜǊϥǎ Ƴŀƴǳŀƭ άaȅ wŜǉǳŜǎǘǎέύΦ 

Type of foreign investment - means one of the foreign investments classified according to the enclosed 

ά/ƻŘŜōƻƻƪ ƻŦ ǘƘŜ ¢ȅǇŜǎ ƻŦ CƻǊŜƛƎƴ LƴǾŜǎǘƳŜƴǘέ. Click on magnifying glass to select appropriate option:   

Code A ς is assigned to foreign investor (non-resident) if it holds at least 10% of share in capital 

of the reporting entity (resident).  

Code B ς ƛǎ ǳǎŜŘ ƛƴ άǊŜǾŜǊǎŜ ƛƴǾŜǎǘƳŜƴǘǎέΣ ŀǎ ŀ ǎǇŜŎƛŦƛŎ ŦƻǊƳ ƻŦ ŘƛǊŜŎǘ ƛƴǾŜǎǘƳŜƴǘǎΦ wŜǾŜǊǎŜ 

investments are investments where subsidiary purchases shares of parent company or borrows 

on behalf of parent company. In reverse investments, subsidiary cannot hold 10% or more in 

ǇŀǊŜƴǘ ŎƻƳǇŀƴȅΩǎ ǎƘŀǊŜΦ If the branch has 10% or higher share in parent company, then it is a 

mutual investment.  

Code C ς not filled-in. 

Codes FA and FB are assigned for the specific form of direct investments where there is horizontal 

connection between companies (defined in explanations of terminology). The codes are applied as 

follows: 

Code FA ς is assigned if foreign investor (non-resident) does not own equity shares or holds less 

than 10% of equity share in the reporting entity (resident) and is a part of the same group to 

which the reporting entity belongs, and which have the same ultimate controlling parent that is  

non-resident.  

Code FB ς is assigned if foreign investor (non-resident) does not own equity portion or holds 

less than 10% of equity share in the reporting entity (resident) and is a part of the same group 

to which the reporting entity belongs, and which have the same ultimate controlling parent that 

is resident.  

                

Share in capital (in %) ς is the share in the capital of a resident which a non-resident has at the end of 

the reporting period. This fieƭŘ ƛǎ ŎƻƴƴŜŎǘŜŘ ƭƻƎƛŎŀƭƭȅ ǿƛǘƘ ǘƘŜ άǘȅǇŜ ƻŦ ŦƻǊŜƛƎƴ ƛƴǾŜǎǘƳŜƴǘέΦ  

When all fields for a non-resident are filled in, click on the field ά9ƴǘŜǊ ŘŀǘŀέΦ Data for given non-

resident will be presented in the section άtǊŜƎƭŜŘ ǇƻŘŀǘŀƪŀέόData overview). After that, you may enter 

data for other non-residents, and so on. 
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Data on balance of non-ǊŜǎƛŘŜƴǘǎΩ Ŝǉǳƛǘȅ ƛƴǾŜǎǘƳŜƴǘǎ 

 

NOTE: For each non-resident, separately fill in equity investments balance. When correct data for a 

non-resident are entered correctly in the appropriate fields, click on "Enter data", and then start 

filling-in data for next non-resident. An overview of entered data is places in the table below the data 

entry space. If you want to change already entered data, click on the small pencil next to the non-

ǊŜǎƛŘŜƴǘ ƛƴ ǘƘŜ ǘŀōƭŜ άPregled podatakaέ (Data overview) and enter necessary changes. 

Non-ǊŜǎƛŘŜƴǘΩǎ ƴŀƳŜ ς Click on the magnifying glass to select one of previously entered non-residents 

for which you want to enter the investments balance.  
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Initial balance means a state of investments of non-resident/resident at the beginning of the reporting 

period. Lƴƛǘƛŀƭ ōŀƭŀƴŎŜ ƛƴ ǘƘŜ ǊŜǇƻǊǘƛƴƎ ǇŜǊƛƻŘ ŦƻǊ ǿƘƛŎƘ Řŀǘŀ ŀǊŜ ŜƴǘŜǊŜŘ ƛǎ ǘƘŜ ǎŀƳŜ ŀǎ ǘƘŜ άƴŜǿ 

ōŀƭŀƴŎŜέ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǇǊŜǾƛƻǳǎ reporting period. This field will always be automatically updated on 

the basis of the data entered in the previous period, and these data cannot be changed.  

New balance means balance of investments of non-resident at the end of the reporting period. This field 

is not available for data entry and represents the sum of positions. After filling in all data, check if the 

new balance corresponds to the balance sheet.   

Data on capital of residents 
 

NOTE: These positions have to be filled in from the balance sheet in accordance with the share in 

capital of a given non-resident. All positions are entered in euros. You cannot leave an empty box, but 

if there is no data for given positions, enter zero. Moreover, it is necessary to use English keyboard 

settings in completing the forms. 

Initial capital ς refers to the part of the initial capital from the balance sheet that belongs to a 

non-resident based on the ownership share (initial capital from non-ǊŜǎƛŘŜƴǘΩǎ ōŀƭŀƴŎŜ ǎƘŜŜǘ ϝ 

share in capital of the given resident).  

Retained subscribed capital ς means reserved capital from the balance sheet that belongs to a 

non-resident based on the ownership share (retained capital from non-ǊŜǎƛŘŜƴǘΩǎ ōŀƭŀƴŎŜ ǎƘŜŜǘ 

* share in capital of the given resident). 

Issue premium ς means the issue premium balance sheet of npn-resident belonging to a 

resident based on the ownership share. (Issue premium from non-ǊŜǎƛŘŜƴǘΩǎ ōŀƭŀƴŎŜ ǎƘŜŜǘ ϝ 

share in capital of the given resident). Only companies quoted on stock exchange may have this 

data. 

Legal reserves ς means the legal reserves based on the ownership share of resident (legal 

reserves from non-ǊŜǎƛŘŜƴǘΩǎ ōŀƭŀƴŎŜ ǎƘŜŜǘ ϝ ǎƘŀǊŜ ƛƴ ŎŀǇƛǘŀƭ ƻŦ ǘƘŜ ƎƛǾŜƴ ǊŜǎƛŘŜƴǘ). 

Statutory and other reserves ς mean the statutory and other reserves based on the ownership 

share of resident (statutory and other reserves from non-ǊŜǎƛŘŜƴǘΩǎ ōŀƭŀƴŎŜ ǎƘŜŜǘ * share in 

capital of the given resident). 

Positive revaluation reserves ς mean positive revaluation reserves based on the ownership 

share of resident (positive revaluation reserves from non-ǊŜǎƛŘŜƴǘΩǎ ōŀƭŀƴŎŜ ǎƘŜŜǘ ϝ ǎƘŀǊŜ ƛƴ 

capital of the given resident). 

Negative revaluation reserves means negative revaluation reserves based on the ownership 

share of resident (negative revaluation reserves from non-reǎƛŘŜƴǘΩǎ ōŀƭŀƴŎŜ ǎƘŜŜǘ ϝ ǎƘŀǊŜ ƛƴ 

capital of the given resident). This field must have a minus sub-sign.  
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Retained profit from the previous period means retained profit in the previous reporting period 

on all grounds that on the basis of the share in capital belongs to a resident, except for the 

increase resulting from the correction of material errors and the effects of changes in 

accounting policies made in the previous reporting period, if any. 

Retained profit for the current period (341) means retained profit in the current reporting 

period on all grounds which, based on the share in capital, belongs to a resident, except for the 

increase resulting from the correction of significant material errors and changes in accounting 

policies, if any. 

Loss from the previous period (350) means the loss which, based on the share in capital, belongs 

to a resident from earlier periods, if any. 

Loss in the current period (351) means the loss, which based on the share in capital, belongs to 

a resident in the period to which the report relates, if any. 

 

Data on transactions and other changes 

 

NOTE: Transactions mean the difference between initial capital from the previous and the current 
period. The initial capital which belongs to the investor on the basis of the share may be increased or 
decreased due to the purchase or sale of shares (cash transactions) or on the basis of non-cash 
transactions (for example: assets, rights, licensing, real estates, and the like). If there is an increase or 
reduction of capital due to the conversion of debt into equity or foreign exchange, then this has to be 
shown only through other changes, and not as transactions. To add new transaction, click on the plus 
sign (+) and then enter the information on the transaction (type of change, the month of the 
transaction, payment method and amount). If the transaction led to the reduction of initial capital, it 
must have a minus sign. Also, if the change in the initial capital was the result of more transactions, each 
transaction should be recorded ǎŜǇŀǊŀǘŜƭȅΦ !ǘ ǘƘŜ ŜƴŘΣ ǘƘŜ ŦƛŜƭŘ άǘƻǘŀƭ ǘǊŀƴǎŀŎǘƛƻƴǎέ ǎƘƻǿǎ ǘƘŜ ǘƻǘŀƭ 
value of all transactions entered.  
 
Other changes mean the increase or decrease in initial capital due to the conversion of debt into capital 
or exchange rate differences. As with transactions, other changes also explain increase or reduction in 
primary capital belonging to resident based on share in capital.   
       

Exchange rate differences ς indicate positive/negative exchange rate differences that affect the 

change in investment balance. Enter minus sign in negative foreign exchange. For positive 

foreign exchange differences on translation of cash shows, enter the amount of realized foreign 

exchange gains as at the balance sheet date. For negative exchange losses on translation of cash 

show the amount of realized foreign exchange losses as at the balance sheet date. 

Conversion of debt into capital ς enter the value of debt converted into primary capital in the 

case of replacing debtor relation with ownership.  
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Amount of other changesς enter the amount of other changes affecting the balance of non-

ǊŜǎƛŘŜƴǘΩǎ ƛƴǾŜǎǘƳŜƴǘ όǿǊƛǘŜ Ƴƛƴǳǎ ƛŦ ƴŜŎŜǎǎŀǊȅύΦ  

Describe changes ς explain to what the amount of other changes refers.  

Total other changes ς they represent the sum of all other changes. 

 

 

 

 

 

 

Data on dividends 

 

Non-ǊŜǎƛŘŜƴǘΩǎ ƴŀƳŜ ς Click on the magnifying glass to select one of previously entered non-residents 

for which you want to enter the paid dividend data. 

Non-ǊŜǎƛŘŜƴǘΩǎ ƴŀƳŜ ς Click on the magnifying glass to select one of previously entered non-residents 

for which you want to enter the paid dividend data.          
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Month and year of dividend pay-out ςClick on arrow from the drop-down list to select the month and 

year of dividend pay-out in the mm-yyyy format. The year of dividend pay-out always corresponds to the 

year for which the form is completed. 

Dividends paid in the current period ς enter the total amount of dividends paid in the reporting period, 

out of profits realized in the current period, which belong to a resident on the basis of share in capital. 

Paid retained profit from previous periods ς enter the total amount of dividends paid in the reporting 

period, from profits realized in previous periods (accumulated profit), which belongs to a resident on the 

basis of share in capital. 

Total ς This is the sum of totally paid-out dividends belonging to the selected non-resident for the share 

in capital (from current and previous period).   

NOTE: When data for selected non-resiŘŜƴǘ ŀǊŜ ŜƴǘŜǊŜŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ŦƛŜƭŘ άŜƴǘŜǊ Řŀǘŀέ ŀƴŘ ŜƴǘŜǊ Řŀǘŀ 

for the next non-resident. If you want to change already entered data, click on the small pencil next to 

the non-ǊŜǎƛŘŜƴǘ ƛƴ ǘƘŜ ǘŀōƭŜ άPregled podatakaέ (Data overview). 

 

 

NOTE 

On the page άbh¢9έ ȅƻǳ Ƴŀȅ ƭŜŀǾŜ ŀ ōǊƛŜŦ ŎƻƳƳŜƴǘ ƻǊ ŎƭŀǊƛŦƛŎŀǘƛƻƴ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ŎƻƳǇƭŜǘŜŘ ŦƻǊƳΦ  ! 

maximum of 1000 characters can be entered into the field.  

 

Overview and signature  

On this page, you can see an overview of all entered data to be checked. The form cannot be submitted 

if mandatory fields are left not-filled in, or if the form is improperly completed. The application itself will 

report an error and will not allow submission of form until it is properly completed. The form shall not 

be considered submitted until you select certificate for signing request at the end of page άhǾŜǊǾƛŜǿ 

ŀƴŘ ǎƛƎƴŀǘǳǊŜέ and click on the field ά{ƛƎƴέ. 

When you submit the form, it can be seen on tƘŜ άƻǾŜǊǾƛŜǿ ƻŦ ŀƭƭ ŦƻǊƳǎέ ŦƛŜƭŘΦ ¢ƘŜ ŦƻǊƳ Ŏŀƴ ōŜ 

discarded and re-entered in the case of errors or necessary changes. 

 

Explanation of the selection of type of investment by non-resident in DI-1 and DI-2 forms 
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In this example, Company A is located on top of the pyramid and represents the Ultimate Controlling 

Parent (UCP) to all other companies. The UCP refers to the legal or natural person that controls 

management of the group to which resident belongs. Companies B and C are in direct ownership 

relationship with company A and represent its subsidiaries (daughter companies). Company B is direct 

investor in companies D and E, while the company C is direct investor in F and G. Companies E, F, G and I 

are horizontally related companies. Horizontally related companies are companies controlled by or 

affected by the same direct or indirect foreign investor, whereby no horizontal affiliated companies do 

not control or has no impact on other horizontal combined company, but they have common UCP. If 

horizontal affiliated companies are in different economies, i.e. one company is resident and the other 

non-resident, it is considered that there is a of direct investment relationship which as such has to be 

monitored in foreign direct investment and balance of payments statistics. 

***  

When compiling Report on non-ǊŜǎƛŘŜƴǘǎΩ ŘƛǊŜŎǘ ƛƴǾŜǎǘƳŜƴǘǎ ƛƴ ǘƘŜ ŎƻǳƴǘǊȅ (Form DI-1) and the 

Report on borrowing operations abroad (KZ-1), the codes are assigned as follows: 

¶ Code A in the form DI-1 is assigned to parent company (non-resident), which invests in resident 

(subsidiary) and in which it holds more than 10% of share in capital. Also, in form KZ-1, Code A is 

assigned to non-resident who lends to the resident in which it holds more than 10% of equity. 

Economy IV 

Economy III 

Economy II - Montenegro 

Economy I Company  A 

Company  B 

Company  D  

Company  H Company  I 

Company  E 

Company  C 

Company  F Company  G 

60% 30% 

30% 60% 60% 70% 

60% 70% 
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Code B in the form DI-1 is assigned to subsidiary (non-resident), which invests in resident-parent 

ŎƻƳǇŀƴȅ όǊŜǾŜǊǎŜ ƛƴǾŜǎǘƳŜƴǘύ ŀƴŘ ŘƻŜǎ ƴƻǘ ƘƻƭŘ ƳƻǊŜ ǘƘŀƴ мл҈ ƻŦ ǎƘŀǊŜ ƛƴ ǊŜǎƛŘŜƴǘΩǎ ŎŀǇƛǘŀƭΦ /ƻŘŜ . ƛƴ 

KZ-1 form is assigned to subsidiary (non-resident) who lends to the resident-parent company, and does 

not hold more than 10% of equity. 

 

 

 

Code FA is assigned if non-resident does not hold equity share, or holds less than 10% of joint share in 

resident, and is a part of the same group in which resident belongs, i.e. both legal persons have the joint 

ultimate controlling person who is a non-resident. 

Code FB is assigned if non-resident does not own equity share, or holds less than 10% of ownership in 

resident, and is a part of the same group in which resident belongs, i.e. both legal persons have the joint 

ultimate controlling person who is a resident. 

***  

When compiling wŜǇƻǊǘ ƻƴ ǊŜǎƛŘŜƴǘǎΩ ŘƛǊŜŎǘ ƛƴǾŜǎǘƳŜƴǘǎ ŀōǊƻŀŘ (Form DI-2) and the Report on 

borrowing operations abroad (KO-1), the codes are assigned as follows: 

Code B in the form DI-2 is assigned to subsidiary (non-resident), into which resident - parent company 

(reverse investment) which holds 10% or more of share in non-resident (subsidiary) invests. Code B in 

the form KO-1 is assigned to subsidiary (non-resident) whom parent company (resident) lends, and 

which holds 10% or more of equity in this non-resident. 

Parent company 
(non-resident) 

Subsidiary 

 (resident- 
reporting entity) 

Subsidiary 
(non-resident)   

Parent company 
(resident- reporting 

entity) 

җмл҈ 

<10% 
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Code A in the form DI-2 is assigned to parent company (non-resident), in which invests resident (reverse 

investment) that has less than 10% of share in capital of non-resident (parent company)., Code A in the 

form KO-1 is also assigned to parent company (non-resident) to which resident lends. 

 

 

 

Code FA is assigned if non-resident does not hold equity share, or holds less than 10% of ownership in 

resident, and is a part of the same group in which resident belongs, i.e. both legal persons have the joint 

ultimate controlling person who is a resident. 

Code FB is assigned if non-resident does not hold equity share, or holds less than 10% of ownership in 

resident, and is a part of the same group in which resident belongs or they have the joint ultimate 

controlling person who is a resident. 

Codebook of activities 

/ƻŘŜōƻƻƪ ƻŦ ŀŎǘƛǾƛǘƛŜǎ Ŏŀƴ ōŜ ŦƻǳƴŘ ŀǘ ǘƘŜ ǿŜōǎƛǘŜ ƻŦ ahb{¢!¢Σ ǳƴŘŜǊ ǘƘŜ ǘƛǘƭŜ άYƭasifikacija 

ŘƧŜƭŀǘƴƻǎǘƛά (Classification of activities) (http://monstat.org/cg/page.php?id=107&pageid=107). Activity 

is completed in accordance with the NACE Rev. 2 classification.   

Subsidiary  (non-
resident)   

Parent company 
(resident - reporting 

entity) 

Parent company 
(non-resident)  

Subsidiary 

 (resident-
reporting entity) 

җмл҈ 

<10% 

http://monstat.org/cg/page.php?id=107&pageid=107
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USER GUIDE FOR FILLING IN THE FORM KZς1 - REPORT ON BORROWING OPERATIONS ABROAD  

Only residents having borrowing operations abroad complete this form! 

Basic information 

 

Reporting period 

Select the period (quarter or year) for which the form is completed from the drop-down list. Choose 

Q1YYYY, Q2YYYY, Q3YYYY or Q4YYYY if the form is completed for quarter. If data are filled in on an 

annual basis, select the appropriate year from the drop-down list (YYYY). 

Information on resident  

ID number - enter the eight-ŘƛƎƛǘ ƛƴǘŜƎŜǊ ǘƻ ƛŘŜƴǘƛŦȅ ǘƘŜ ǊŜǎƛŘŜƴǘ ŀƴŘ Ƙƛǘ άŜƴǘŜǊέΦ ²ƘŜƴ ǘƘŜ ID 

number is entered, the system auto-completes other information on the resident from the 

Central Registry of Business Entities (name, office address, municipality, status, activity, and 

date of founding).   
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Status ς indicates whether a resident regularly operates or is in the process of bankruptcy or 

liquidation. 

Activity (main activity) ς represents main activity for which the resident is registered. 

Type of entity ς ŘŜǎƛƎƴŀǘŜǎ ƻƴŜ ƻŦ ǘƘŜ ŜƴǘƛǘƛŜǎ ŎƭŀǎǎƛŦƛŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŜƴŎƭƻǎŜŘ ά/ƻŘŜōƻƻƪ ƻŦ 

the Type oŦ 9ƴǘƛǘȅέ όŜƴŎƭƻǎŜŘύ. /ƭƛŎƪ ƻƴ ǘƘŜ ƳŀƎƴƛŦȅƛƴƎ Ǝƭŀǎǎ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ŜƴǘƛǘȅΩǎ ŎƻŘŜ όŦǊƻƳ ǘƘŜ 

drop-down list) according to the activity for which the resident is registered. 

Type of investment ƳŜŀƴǎ ŀƴ ƛƴǾŜǎǘƳŜƴǘ ŎƭŀǎǎƛŦƛŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŜƴŎƭƻǎŜŘ ά/ƻŘŜōƻƻƪ of the 

¢ȅǇŜǎ ƻŦ LƴǾŜǎǘƳŜƴǘǎέΦ ¢Ƙƛǎ ƛǎ ŀ ƳŀƴŘŀǘƻǊȅ ŦƛŜƭŘ ƛƴ ƻǊŘŜǊ ǘƻ ŘƛŦŦŜǊŜƴǘƛŀǘŜ άƎǊŜŜƴŦƛŜƭŘέ ŀƴŘ 

άōǊƻǿƴŦƛŜƭŘέ ƛƴǾŜǎǘƳŜƴǘǎΦ Click on the magnifying glass from the drop-down list to choose one 

of offered options: 

1. Establishing new enterprise (greenfield investment) - Only residents established during 

this period may choose this option. 

2. Assuming shares in capital of other domestic or foreign legal or natural persons 

(brownfield investment) - Only residents with a change in ownership structure or other 

changes in capital structure (revaluation of reserves, increase in retained profit/loss, 

etc.)  may choose this option.  

3. Assuming share in capital during the privatization process 

4. Establishing a subsidiary 

Only companies owned by non-resident complete this field. 

Responsible person ς Enter the name and surname of the person responsible for the validation of 

ǊŜǎƛŘŜƴǘΩǎ Řŀǘŀ όŜΦƎΦ ŘƛǊŜŎǘƻǊύΦ ²ǊƛǘŜ ŀƭǎƻ ǘƘŜ ǊŜǎǇƻƴǎƛōƭŜ ǇŜǊǎƻƴΩǎ ŀŘŘǊŜǎǎ ŀƴŘ Ŝ-mail address. 

 

Information on the person filling in the report  

Name and surname, phone and the date of entry will be auto-competed with the information delivered 
during the delivery of token. It is only necessary to enter the name of the accounting agency if it fills in 
the report. Accounting agency means an entity to which a resident, in accordance with the Accounting 
Law, entrusted bookkeeping and preparation of financial statements. 
 

 

 

 

 



 

 65 
 

Information on non-resident 

 

Non-ǊŜǎƛŘŜƴǘΩǎ ƴŀƳŜ - Clicking on the magnifying glass opens a new window from which you can select 

foreign investor (non-resident) offered from the CBCG database. The non-residents that you previously 

used appear first. If the first page does not have the non-resident you are looking for, click on the 

άƻǾŜǊǾƛŜǿ ƻŦ ŀƭƭ ƴƻƴ-ǊŜǎƛŘŜƴǘǎέΦ ²ƘŜƴ ȅƻǳ ǎŜƭŜŎǘ ǘƘŜ ƴƻƴ-resident, other fields will auto-complete from 

the CBCG database (non-ǊŜǎƛŘŜƴǘΩǎ ƘŜŀŘǉǳŀǊǘŜǊǎΣ ƴƻƴ-ǊŜǎƛŘŜƴǘΩǎ Ŏƻǳƴtry, type of entity, the activity of 

the non-resident, and the country of parent company). Filling in of fields Type of foreign investment and 

Share in capital is mandatory. If the resident does not exist in the CBCG database, you have to create a 

request for entering a new non-resident. 

Type of foreign investment - means one of the foreign investments classified according to the enclosed 

ά/ƻŘŜōƻƻƪ ƻŦ ǘƘŜ ¢ȅǇŜǎ ƻŦ CƻǊŜƛƎƴ LƴǾŜǎǘƳŜƴǘέ. Click on magnifying glass to select appropriate option:   

Code A ς is assigned to foreign investor (non-resident) if it holds at least 10% of share in capital 

of the reporting entity (resident). 

Code B ς ƛǎ ǳǎŜŘ ƛƴ άǊŜǾŜǊǎŜ ƛƴǾŜǎǘƳŜƴǘǎέΣ ŀǎ ŀ ǎǇŜŎƛŦƛŎ ŦƻǊƳ ƻŦ ŘƛǊŜŎǘ ƛƴǾŜǎǘƳŜƴǘǎΦ wŜǾŜǊǎŜ 

investments are investments where subsidiary purchases shares of parent company or borrows 

on behalf of parent company. In reverse investments, subsidiary cannot hold 10% or more in 

ǇŀǊŜƴǘ ŎƻƳǇŀƴȅΩǎ ǎƘŀǊŜ. If the subsidiary has 10% or higher share in parent company, then it is a 

mutual investment.  

Code C ς is used for companies that do not have share in capital and are not sister companies. 
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Codes FA and FB are assigned to the specific form of direct investments where there is horizontal 

connection between companies (defined in explanations of terminology). The codes are applied as 

follows: 

Code FA ς is assigned if foreign investor (non-resident) does not own equity shares or holds less 

than 10% of equity share in the reporting entity (resident) and is a part of the same group to 

which the reporting entity belongs, and which have the same ultimate controlling parent (non-

resident).  

Code FB ς is assigned if foreign investor (non-resident) does not own equity shares or holds less 

than 10% of equity share in the reporting entity (resident) and is a part of the same group to 

which the reporting entity belongs, and which have the same ultimate controlling parent 

(resident).  

Share in capital (in %) ς is the share in the ǊŜǎƛŘŜƴǘΩǎ capital which a non-resident holds at the end of 

the reporting period. The sum of non-residents may not have more than 100% of share in capital. This 

ŦƛŜƭŘ ƛǎ ŎƻƴƴŜŎǘŜŘ ƭƻƎƛŎŀƭƭȅ ǿƛǘƘ ǘƘŜ άǘȅǇŜ ƻŦ ŦƻǊŜƛƎƴ ƛƴǾŜǎǘƳŜƴǘέΦ  

If this is borrowing only, i.e., the Code C ς the share cannot be higher than 0! 

When all fields for a non-resident are filled in, click on the field άUnesi podatkeέΦ Data for given non-

ǊŜǎƛŘŜƴǘ ǿƛƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ƛƴ ǘƘŜ ǎŜŎǘƛƻƴ άPregled podatakaέΦ !ŦǘŜǊ ǘƘŀǘΣ ȅƻǳ Ƴŀȅ ŜƴǘŜǊ Řŀǘŀ ŦƻǊ ƻǘƘŜǊ 

non-residents, and so on. 

Data on loans 
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NOTE: For each non-resident creditor, separately fill in borrowing. When data for a non-resident are 

entered correctly in the appropriate fields, click on "Unesi podatke", and then start filling-in data for 

next non-resident. An overview of entered data is placed in the table below the data entry space. If 

you want to change already entered data, click on the small pencil next to the non-resident in the 

ǘŀōƭŜ άPregled podatakaέ ŀƴŘ ŜƴǘŜǊ ƴŜŎŜǎǎŀǊȅ ŎƘŀƴƎŜǎΦ 

Non-ǊŜǎƛŘŜƴǘΩǎ ƴŀƳŜ ς Click on the magnifying glass to select one of previously entered non-residents 

for which you want to enter the borrowing. 

Loan 

!ŦǘŜǊ ǘƘŜ ƛƴƛǘƛŀƭ όŦƛǊǎǘύ ŜƴǘǊȅΣ ǘƘŜ ŦƛŜƭŘ άIzaberi kredit iz liste (Select loan from the list)έ ǿƛƭƭ Ŏƻƴǘŀƛƴ ŀƭƭ 

already entered data on borrowings by non-residents. 

Type of agreement means one of the following legal operations: loan agreement, revolving, 

reprogramming, refinancing, syndication, compensation, converting cash in credit deal, sale/assignment 

of claims to non-resident/resident and the conversion of debt to capital. Click on magnifying glass from 

the drop-down list to select appropriate option. 

Date of agreement ς enter the correct date of agreement by clicking the calendar next to the field 

(manual entry is not allowed). 

Loan type means one of the following legal operations: financial loan, commodity loan, financial leasing, 

short-term credit line (overdraft on the account of a resident with foreign bank according to contract 

and other credit-legal operations). Click on magnifying glass from the drop-down list to select 

appropriate option. 

Security instrument means one of the following collateral: mortgage, collateral, guarantee, bill of 

exchange and other security instruments. Click on magnifying glass from the drop-down list to select 

appropriate option. 

Government guarantees (Montenegro) ς Select appropriate option from the drop-down list: 

¶ yes 

¶ no 

Maturity means the period in which the loan is concluded, as follows: short-term - up to 1 year and 

long-term that can be from 1 to 3 years, 3 to 5 years and more than 5 years. Click on magnifying glass 

from the drop-down list to select appropriate option.  

Loan agreement currency means the currency in which the loan is concluded. Click on magnifying glass 

from the drop-down list to select appropriate currency. 

Loan repayment currency means the currency in which the loan is repaid. Click on magnifying glass from 

the drop-down list to select appropriate currency. 



 

 68 
 

Agreed amount means agreed amount of loan denominated in euros. 

Disbursed amount means total amount of the loan which is realized in euros. 

Principal 

Debt position at the beginning of the reporting period means debt principal balance at the beginning of 

the reporting period. This data will automatically update based on data entered from the previous 

period and they cannot be changed.  

Increase of principal means the amount by which principal increased in the reporting period. 

Principal due for payment means the amount of principal that matured during the reporting period. 

Principal repaid in the reporting period means the amount of principal that is repaid during the 

reporting period. 

Capitalized interests (amount) mean the amount of capitalized interests, where the capitalization of 

interests involves the conversion of accrued interests to the principal. Thus, new interests are accounted 

on this new principal. 

Exchange rate changes (amount) mean the amount of incurred foreign exchange differences. Enter 

minus (-) sign in negative foreign exchange.  

Other (specify the type of change) means the type of changes that affect the increase or decrease in 

debt (for example: debt write-off, conversion of debt into capital, debt assumption and the like). 

Other (amount) means the amount for which the debt increased or decreased (minus (ς) sign). 

Debt position at the end of the period means the total debt position based on principal at the end of 

the reporting period. The field updates automatically based on previously entered data.  

Total outstanding principle means the balance of total outstanding principle based on principal at the 

end of the reporting period, including earlier periods. 

Interests 

Type of interest means the type of contractual interest, namely: without interest, fixed rate, interest 

included in the principal, variable interest rate - EURIBOR, LIBOR, and other types of interests. Click on 

magnifying glass from the drop-down list to select appropriate option.  

Interest rate ς enter the amount of interest rate in percentages. 

Total interest on the loan ς enter the total amount of accrued interest on the loan. 
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Position at beginning of the period means the overall debt balance based on interest at the beginning 

of the reporting period (same as new balance as at end of the previous reporting period). The field 

updates automatically based on previously entered data.  

Accrued interest for the reporting period - enter the amount of matured interest during the reporting 

period. 

Repaid interest means the amount of interest repaid in the period referred to in the report. 

Capitalised interest - enter the amount of capitalised interest for the reporting period. 

Other (specify the type of change) ς enter the type of change in interest rate. 

Other (amount) - enter the amount for which the debt from the interest increased or decreased. The 

amount by which the debt reduced is entered with minus (ς) sign. 

Position at the end of period means the debt from interest position at the end of the reporting period. 

The field updates automatically based on previously entered data.  

Accrued outstanding interest means total debt balance based on the matured unpaid interest at the 

end of the reporting period. 

Total accrued interest not yet payable means the remaining amount of debt on interest at the end of 

the reporting period, including the earlier periods. 

NOTE: When data for selected non-resident are entered, click ƻƴ ǘƘŜ ŦƛŜƭŘ άUnesi podatkeέ ŀƴŘ ŜƴǘŜǊ 

data for other non-resident. If you want to change already entered data, click on the small pencil next 

to the non-ǊŜǎƛŘŜƴǘ ƛƴ ǘƘŜ ǘŀōƭŜ άPregled podatakaέΦ 

NOTE 

hƴ ǘƘŜ ǇŀƎŜ άbh¢9έ ȅƻǳ Ƴŀȅ ƭŜŀǾŜ ŀ ōǊƛŜŦ ŎƻƳƳŜƴǘ ƻǊ clarification related to the completed form.  A 

maximum of 1000 characters can be entered into the field.   

Overview and signature  

On this page, you can see an overview of all entered data to be checked. The form cannot be submitted 

if mandatory fields are left not-filled in, or if the form is improperly completed. The application itself will 

report an error and will not allow submission of form until it is properly completed. The form shall not 

be considered submitted until you select certificate for signing request at the end of page άhǾŜǊǾƛŜǿ 

ŀƴŘ ǎƛƎƴŀǘǳǊŜέ and click on the field ά{ƛƎƴέ. 

²ƘŜƴ ȅƻǳ ǎǳōƳƛǘ ǘƘŜ ŦƻǊƳΣ ƛǘ Ŏŀƴ ōŜ ǎŜŜƴ ƻƴ ǘƘŜ άƻǾŜǊǾƛŜǿ ƻŦ ŀƭƭ ŦƻǊƳǎέ ŦƛŜƭŘΦ ¢ƘŜ ŦƻǊƳ Ŏŀƴ ōŜ 

discarded and re-entered in the case of errors or necessary changes. 
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USER GUIDE FOR FILLING IN THE FORM KO-1 - REPORT ON LENDING OPERATIONS ABROAD  

Only residents having lending abroad complete this form! 

Basic information 

 

Reporting period 

Select the period (quarter or year) for which the form is completed from the drop-down list. Choose 

Q1YYYY, Q2YYYY, Q3YYYY or Q4YYYY if the form is completed for quarter. If data are filled in on an 

annual basis, select the appropriate year from the drop-down list (YYYY). 

Information on resident  

Identification Number - enter the eight-ŘƛƎƛǘ ƛƴǘŜƎŜǊ ǘƻ ƛŘŜƴǘƛŦȅ ǘƘŜ ǊŜǎƛŘŜƴǘ ŀƴŘ Ƙƛǘ άŜƴǘŜǊέΦ 

When the identification number is entered, the system auto-completes other information on 

the resident from the Central Registry of Business Entities (name, office address, municipality, 

status, activity, and date of founding).  

Status ς indicates whether a resident regularly operates or is in the process of bankruptcy or 

liquidation. 

Activity (main activity) ς represents main activity for which the resident is registered. 
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Type of entity ς ŘŜǎƛƎƴŀǘŜǎ ƻƴŜ ƻŦ ǘƘŜ ŜƴǘƛǘƛŜǎ ŎƭŀǎǎƛŦƛŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŜƴŎƭƻǎŜŘ ά/ƻŘŜōƻƻƪ ƻŦ 

ǘƘŜ ¢ȅǇŜ ƻŦ 9ƴǘƛǘȅέ όŜƴŎƭƻǎŜŘύΦ /ƭƛŎƪ ƻƴ ǘƘŜ ƳŀƎƴƛŦȅƛƴƎ Ǝƭŀǎǎ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ŜƴǘƛǘȅΩǎ ŎƻŘŜ όŦǊƻƳ ǘƘŜ 

drop-down list) according to the activity for which the resident is registered. 

Type of investment ƳŜŀƴǎ ŀƴ ƛƴǾŜǎǘƳŜƴǘ ŎƭŀǎǎƛŦƛŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŜƴŎƭƻǎŜŘ ά/ƻŘŜōƻƻƪ ƻŦ ǘƘŜ 

¢ȅǇŜǎ ƻŦ LƴǾŜǎǘƳŜƴǘǎέΦ ¢Ƙƛǎ ƛǎ ŀ ƳŀƴŘŀǘƻǊȅ ŦƛŜƭŘ ƛƴ ƻǊŘŜǊ ǘƻ ŘƛŦŦŜǊŜƴǘƛŀǘŜ άƎǊŜŜƴŦƛŜƭŘέ ŀƴŘ 

άōǊƻǿƴŦƛŜƭŘέ ƛƴǾŜǎǘƳŜƴǘǎΦ /ƭƛŎƪ ƻƴ ǘƘŜ ƳŀƎƴƛŦȅƛƴƎ Ǝƭŀǎǎ Ŧrom the drop-down list to choose one 

of offered options: 

1) Establishing new enterprise (greenfield investment) - Only residents established 

during this period may choose this option. 

2) Assuming shares in capital of other domestic or foreign legal or natural persons 

(brownfield investment) - Only residents with a change in ownership structure or 

other changes in capital structure (revaluation of reserves, increase in retained 

profit/loss, etc.)  may choose this option.  

3) Assuming share in capital during the privatization process 

4) Establishing a subsidiary 

Only companies owned by non-resident complete this field. 

Responsible person ς Enter the name and surname of the person responsible for the validation 

ƻŦ ǊŜǎƛŘŜƴǘΩǎ Řŀǘŀ όŜΦƎΦ ŘƛǊŜŎǘƻǊύΦ ²ǊƛǘŜ ŀƭǎƻ ǘƘŜ ǊŜǎǇƻƴǎƛōƭŜ ǇŜǊǎƻƴΩǎ ŀŘŘǊŜǎǎ ŀƴŘ Ŝ-mail address. 

Information on the person filling in the report  

Name and surname, phone and the date of entry will be auto-competed with the information delivered 
during the delivery of token. It is only necessary to enter the name of the accounting agency if it fills in 
the report. Accounting agency means an entity to which a resident, in accordance with the Accounting 
Law, entrusted bookkeeping and preparation of financial statements. 

Information on non-resident 
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Name of non-resident - Clicking on the magnifying glass opens a new window from which you can select 

foreign investor (non-resident) offered from the CBCG database. The non-residents that you previously 

used appear first. If the first page does not have the non-resident you are looking for, click on the 

άƻǾŜǊǾƛŜǿ ƻŦ ŀƭƭ ƴƻƴ-ǊŜǎƛŘŜƴǘǎέΦ ²ƘŜƴ ȅƻǳ ǎŜƭŜŎǘ ǘƘŜ ƴƻƴ-resident, other fields will auto-complete from 

the CBCG database (non-ǊŜǎƛŘŜƴǘΩǎ ƘŜŀŘǉǳŀǊǘŜǊǎΣ ƴƻƴ-ǊŜǎƛŘŜƴǘΩǎ ŎƻǳƴǘǊȅΣ ǘȅǇŜ ƻŦ ŜƴǘƛǘȅΣ ǘƘŜ ŀŎǘƛǾƛǘȅ ƻŦ 

the non-resident, and the country of parent company). Filling in of fields Type of foreign investment and 

Share in equity is mandatory. If the resident does not exist in the CBCG database, you have to create a 

request for entering a new non-resident (see User's maƴǳŀƭ άaȅ wŜǉǳŜǎǘǎέύ 

Type of foreign investment - means one of the foreign investments classified according to the enclosed 

ά/ƻŘŜōƻƻƪ ƻŦ ǘƘŜ ¢ȅǇŜǎ ƻŦ CƻǊŜƛƎƴ LƴǾŜǎǘƳŜƴǘέΦ Click on magnifying glass to select appropriate option:  

Code B ς is assigned to foreign investor (non-resident) if it holds at least 10% of share in capital 

of the reporting entity (resident). 

Code A ς ƛǎ ǳǎŜŘ ƛƴ άǊŜǾŜǊǎŜ ƛƴǾŜǎǘƳŜƴǘǎέΣ ŀǎ ŀ ǎǇŜŎƛŦƛŎ ŦƻǊƳ ƻŦ ŘƛǊŜŎǘ ƛƴǾŜǎǘƳŜƴǘǎΦ wŜǾŜǊǎŜ 

investments are investments where subsidiary purchases shares of parent company or borrows 

on behalf of parent company. In reverse investments, subsidiary cannot hold 10% or more in 

ǇŀǊŜƴǘ ŎƻƳǇŀƴȅΩǎ ǎƘŀǊŜΦ LŦ ǘƘŜ ǎǳōǎƛŘƛŀǊȅ Ƙŀǎ мл҈ ƻǊ ƘƛƎƘŜǊ ǎƘŀǊŜ ƛƴ ǇŀǊŜƴǘ ŎƻƳǇŀƴȅΣ ǘƘŜƴ ƛǘ ƛǎ ŀ 

mutual investment.  

Code C ς is used for companies that do not have share in capital and are not sister companies. 

Codes FA and FB are assigned for the specific form of direct investments where there is horizontal 

connection between companies (defined in explanations of terminology). The codes are applied as 

follows: 
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Code FA ς is assigned if reporting entity (resident) does not own equity shares or holds less 

than 10% of equity share in the non-resident and is a part of the same group to which the non-

resident belongs, and which have the same ultimate controlling parent (non-resident). 

Code FB ς is assigned if reporting entity (non-resident) does not own equity portion or holds 

less than 10% of equity share in the non-resident and is a part of the same group to which the 

non-resident belongs, and which have the same ultimate controlling parent that is (resident). 

Code C ς is assigned with companies not having share in capital and which are not mutually 

connected. 

Share in capital (in %) ς is the share in the capital of a resident which a resident has at the end of the 

ǊŜǇƻǊǘƛƴƎ ǇŜǊƛƻŘΦ ¢Ƙƛǎ ŦƛŜƭŘ ƛǎ ŎƻƴƴŜŎǘŜŘ ƭƻƎƛŎŀƭƭȅ ǿƛǘƘ ǘƘŜ άǘȅǇŜ ƻŦ ŦƻǊŜƛƎƴ ƛƴǾŜǎǘƳŜƴǘέΦ 

If this is only borrowing approval, i.e. Code C ς in that case it cannot be higher than 0! 

When all fields for a non-resident are filled in, click on the field άUnesi podatkeέΦ Data for given non-

ǊŜǎƛŘŜƴǘ ǿƛƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ƛƴ ǘƘŜ ǎŜŎǘƛƻƴ άPregled podatakaέ (Data overview). After that, you may enter 

data for other non-residents, and so on.  

Data on loans 
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NOTE: For each non-resident creditor, separately fill in borrowing. When data for a non-resident are 
entered correctly in the appropriate fields, click on "Unesi podatke", and then start filling-in data for 
next non-resident. An overview of entered data is places in the table below the data entry space. If 
you want to change already entered data, click on the small pencil next to the non-resident in the 
ǘŀōƭŜ άPregled podatakaέ (Data overview) and enter necessary changes. 

Non-ǊŜǎƛŘŜƴǘΩǎ ƴŀƳŜ ς Click on the magnifying glass to select one of previously entered non-residents 

for which you want to enter the lending.   

Loan 

After the initial (first) ŜƴǘǊȅΣ ǘƘŜ ŦƛŜƭŘ ά{ŜƭŜŎǘ ƭƻŀƴ ŦǊƻƳ ǘƘŜ ƭƛǎǘέ ǿƛƭƭ Ŏƻƴǘŀƛƴ ŀƭƭ ŀƭǊŜŀŘȅ ŜƴǘŜǊŜŘ Řŀǘŀ 

on borrowings by non-residents. 

Type of agreement means one of the following legal operations: loan agreement, revolving, 

reprogramming, refinancing, syndication, compensation, converting cash in credit deal, sale/assignment 

of claims to non-resident/resident and the conversion of debt to capital. Click on arrow from the drop-

down list to select option. 

Date of agreement ς select the correct date of agreement concluding by clicking the calendar next to 

the field (manual entry is not allowed). 

Loan type means one of the following legal operations: financial loan, commodity loan, financial leasing, 

short-term credit line (overdraft on the account of a resident with foreign bank according to contract 

and other credit-legal operations). Click on arrow from the drop-down list to select option. 

Security instrument means one of the following security instruments: mortgage, collateral, guarantee, 

bill of exchange and other security instruments. Click on arrow from the drop-down list to select 

appropriate option. 

Government guarantees (Montenegro) ς Select appropriate option from the drop-down list: 

¶ yes 

¶ no 

Maturity means the period in which the loan is concluded, as follows: short-term - up to 1 year and 

long-term that can be from 1 to 3 years, 3 to 5 years and more than 5 years. Click on arrow from the 

drop-down list to select appropriate option. 

Loan agreement currency means the currency in which the loan is concluded. Click on arrow from the 

drop-down list to select appropriate option. 
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Loan repayment currency means the currency in which the loan is repaid. Click on arrow from the drop-
down list to select appropriate option. 

Agreed amount means agreed amount of loan denominated in euros. 

Recorded amount means total amount of the loan which is recorded in euros. 
 

Principal 

Debt balance at the beginning of the period means balance of debt principal at the beginning of the 

reporting period. This data will be updated automatically based on the entered data from the previous 

period and the data cannot be changed.  

Increase of principal means the amount by which principal increased in the reporting period. 

Matured principal means the amount of principal that matured during the reporting period. 

Principal repaid in the reporting period means the amount of principal repaid during the reporting 

period. 

Capitalized principals (amount) mean the amount of capitalized principals, where the capitalization of 

interests involves the conversion of accrued interests to the principal. Thus, new interests are accounted 

on this new principal. 

Currency differentials (amount) mean the amount of incurred foreign exchange differences. Enter 

minus (-) sign in negative foreign exchange.  

Other (specify the type of change) means the type of changes that affect the increase or decrease in 

debt (for example: debt write-off, conversion of debt into capital, debt assumption and the like). 

Other (amount) means the amount for which the debt increased or decreased (minus (ς) sign). 

Debt balance at the end of period means the total debt balance based on principal at the end of the 

reporting period. This field is updated automatically based on previously entered data.  

Total outstanding matured obligations means the balance of total outstanding matured liabilities based 

on principal at the end of the reporting period, including earlier periods.  

Interest 

Type of interest means the type of contractual interest, namely: without interest, fixed rate, interest 

included in the principal, variable interest rate - EURIBOR, LIBOR, and other types of interests. Click on 

arrow from the drop-down list to select appropriate option. 

Interest rate ς enter the amount of interest rate in percentages. 
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Total interest on loan ς enter the total amount of accrued interest on the loan. 

Balance at start of the period means the overall debt balance based on interest at the beginning of the 

reporting period (the same as the new balance at the end of the reporting period). This field is updated 

automatically based on previously entered data and data cannot be changed. 

Accrued interest for the reporting period - enter the amount of accrued interest during the reporting 

period. 

Repaid interest - means the amount of interest repaid in the period referred to in the report. 

Interest accrued to principal - enter the amount of interest accrued to principal for the reporting period. 

Other (state the type of change) ς enter the type of change in interest rate. 

Other (amount) - enter the amount for which the debt from the interest increased or decreased. The 

amount by which the debt reduced is entered with minus (ς) sign. 

Debt balance at the end of period means the debt from interest balance at the end of the reporting 

period. This field updates automatically based on previously entered data and data cannot be changed. 

Accrued outstanding interest means total debt balance on the basis of the matured unpaid interest at 
the end of the reporting period. 

Total accrued unmatured interest means the remaining amount of debt on interest at the end of the 

reporting period, including the earlier periods. 

NOTE: When data for selected non-ǊŜǎƛŘŜƴǘ ŀǊŜ ŜƴǘŜǊŜŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ŦƛŜƭŘ άUnesi dataέ ŀƴŘ ŜƴǘŜǊ Řŀǘŀ 

for other non-resident. If you want to change already entered data, click on the small pencil next to 

the non-ǊŜǎƛŘŜƴǘ ƛƴ ǘƘŜ ǘŀōƭŜ άPregled podatakaέΦ 

 

NOTE 

hƴ ǘƘŜ ǇŀƎŜ άbh¢9έ ȅƻǳ Ƴŀȅ ƭŜŀǾŜ ŀ ōǊƛŜŦ ŎƻƳƳŜƴǘ ƻǊ ŎƭŀǊƛŦƛŎŀǘƛƻƴ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ŎƻƳǇƭŜǘŜŘ ŦƻǊƳΦ  ! 

maximum of 1000 characters can be entered into the field.   

Overview and signature  

On this page, you can see an overview of all entered data to be checked. The form cannot be submitted 

if mandatory fields are left not-filled in, or if the form is improperly completed. The application itself will 

report an error and will not allow submission of form until it is properly completed. The form shall not 

be considered submitted until you select certificate for signing request at the end of page άhǾŜǊǾƛŜǿ 

ŀƴŘ ǎƛƎƴŀǘǳǊŜέ and click on the field ά{ƛƎƴέ. 

²ƘŜƴ ȅƻǳ ǎǳōƳƛǘ ǘƘŜ ŦƻǊƳΣ ƛǘ Ŏŀƴ ōŜ ǎŜŜƴ ƻƴ ǘƘŜ άƻǾŜǊǾƛŜǿ ƻŦ ŀƭƭ ŦƻǊƳǎέ ŦƛŜƭŘΦ ¢ƘŜ ŦƻǊƳ Ŏŀƴ ōŜ 

discarded and re-entered in the case of errors or necessary changes. 
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USER GUIDE FOR FILLING IN THE FORM TK-1 - REPORT ON RECEIVABLES FOR TRADE CREDITS AND 

ADVANCES 

This form is completed only by residents having receivables from non-residents based on the export of 

goods/services which have not been paid (trade credit) or goods/services paid in advance (given 

advances) that have not been imported in a period exceeding one year. 

Basic information 

 

Reporting period 

Select the period (quarter or year) for which the form is completed from the drop-down list. Choose 

Q1YYYY, Q2YYYY, Q3YYYY or Q4YYYY if the form is completed for quarter.  

Information on resident  

Identification Number - enter the eight-digit integer to idŜƴǘƛŦȅ ǘƘŜ ǊŜǎƛŘŜƴǘ ŀƴŘ Ƙƛǘ άŜƴǘŜǊέΦ 

When the identification number is entered, the system auto-completes other information on 

the resident from the Central Registry of Business Entities (name of a resident, office address, 

municipality, status, activity, and date of founding).  

Status ς indicates whether a resident regularly operates or is in the process of bankruptcy or 

liquidation. 

Activity (main activity) ς represents main activity for which the resident is registered. 
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Type of entity ς designates one of ǘƘŜ ŜƴǘƛǘƛŜǎ ŎƭŀǎǎƛŦƛŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŜƴŎƭƻǎŜŘ ά/ƻŘŜōƻƻƪ ƻŦ 

ǘƘŜ ¢ȅǇŜ ƻŦ 9ƴǘƛǘȅέ όŜƴŎƭƻǎŜŘύΦ /ƭƛŎƪ ƻƴ ǘƘŜ ƳŀƎƴƛŦȅƛƴƎ Ǝƭŀǎǎ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ŜƴǘƛǘȅΩǎ ŎƻŘŜ όŦǊƻƳ ǘƘŜ 

drop-down list) according to the activity for which the resident is registered. 

Type of investment ς not obligatory 

Only companies owned by non-resident complete this field. 

Responsible person ς Enter the name and surname of the person responsible for the validation 

ƻŦ ǊŜǎƛŘŜƴǘΩǎ Řŀǘŀ όŜΦƎΦ ŘƛǊŜŎǘƻǊύΦ ²ǊƛǘŜ ŀƭǎƻ ǘƘŜ ǊŜǎǇƻƴǎƛōƭŜ ǇŜǊǎƻƴΩǎ ŀŘŘǊŜǎǎ ŀnd e-mail address. 

Information on the person filling in the report  

Name and surname, phone and the date of entry will be auto-competed with the information delivered 
during the delivery of token. It is only necessary to enter the name of the accounting agency if it fills in 
the report. Accounting agency means an entity to which a resident, in accordance with the Accounting 
Law, entrusted bookkeeping and preparation of financial statements. 

Information on non-resident 

 

Name of non-resident - Clicking on the magnifying glass opens a new window from which you can select 

foreign investor (non-resident) offered from the CBCG database. The non-residents that you previously 

used appear first. If the first page does not have the non-resident you are looking for, click on the 

άƻǾŜǊǾƛŜǿ ƻŦ ŀƭƭ ƴƻƴ-ǊŜǎƛŘŜƴǘǎέΦ ²ƘŜƴ ȅƻǳ ǎŜƭŜŎǘ ǘƘŜ ƴƻƴ-resident, other fields will auto-complete from 

the CBCG database (non-ǊŜǎƛŘŜƴǘΩǎ ƘŜŀŘǉǳŀǊǘŜǊǎΣ ƴƻƴ-ǊŜǎƛŘŜƴǘΩǎ ŎƻǳƴǘǊȅΣ ǘȅǇŜ ƻŦ ŜƴǘƛǘȅΣ ǘƘŜ ŀŎǘƛǾƛǘȅ ƻŦ 



 

 79 
 

the non-resident, and the country of parent company). If the resident does not exist in the CBCG 

database, you have to create a request for entering a new non-resident. 

Ownership relation- means one of the foreign investments classified according to the enclosed 

ά/ƻŘŜōƻƻƪ ƻŦ ǘƘŜ ¢ȅǇŜǎ ƻŦ CƻǊŜƛƎƴ LƴǾŜǎǘƳŜƴǘέΦ  

Click on magnifying glass to select appropriate option: Code A, B, C, FA or FB 

Code B ς is assigned to foreign investor (non-resident) if it holds at least 10% of share in capital 

of the reporting entity (resident). 

Code A ς ƛǎ ǳǎŜŘ ƛƴ άǊŜǾŜǊǎŜ ƛƴǾŜǎǘƳŜƴǘǎέΣ ŀǎ ŀ ǎǇŜŎƛŦƛŎ ŦƻǊƳ ƻŦ ŘƛǊŜŎǘ ƛƴǾŜǎǘƳŜƴǘǎΦ wŜǾŜǊǎŜ 

investments are investments where subsidiary purchases shares of parent company or borrows 

on behalf of parent company. In reverse investments, subsidiary cannot hold 10% or more in 

ǇŀǊŜƴǘ ŎƻƳǇŀƴȅΩǎ ǎƘŀǊŜΦ LŦ ǘƘŜ ǎǳōǎƛŘƛŀǊȅ Ƙŀǎ мл҈ ƻǊ ƘƛƎƘŜǊ ǎƘŀǊŜ ƛƴ ǇŀǊŜƴǘ ŎƻƳǇŀƴȅΣ ǘƘŜƴ ƛǘ ƛǎ ŀ 

mutual investment.  

Code C ς is used for companies that do not have share in capital and are not sister companies. 

Codes FA and FB are assigned for the specific form of direct investments where there is horizontal 

connection between companies (defined in explanations of terminology). The codes are applied as 

follows: 

Code FA ς is assigned if reporting entity (resident) does not own equity shares or holds less 

than 10% of equity share in the non-resident and is a part of the same group to which the non-

resident belongs, and which have the same ultimate controlling parent (non-resident). 

Code FB ς is assigned if reporting entity (non-resident) does not own equity portion or holds 

less than 10% of equity share in the non-resident and is a part of the same group to which the 

non-resident belongs, and which have the same ultimate controlling parent that is (resident). 

Share in capital (in %) ς is the share in the capital of a resident which a non-resident has at the end of 

the reporting period. The sum of non-residents may not have more than 100% of share in capital. This 

ŦƛŜƭŘ ƛǎ ŎƻƴƴŜŎǘŜŘ ƭƻƎƛŎŀƭƭȅ ǿƛǘƘ ǘƘŜ άǘȅǇŜ ƻŦ ŦƻǊŜƛƎƴ ƛƴǾŜǎǘƳŜƴǘέΦ  

NOTE: Separate data on receivables based on export of goods/services which have not been paid 

(trade credit) or goods/services paid in advance (given advances) that have not been imported in a 

period exceeding one year are entered for each non-resident. Trade credits and advances are financial 

receivables based on credits that the suppliers of goods and services directly approve to buyers and 

advisers for ongoing works or works to be done, in the form of paying in advance for goods and 

services that have not yet been delivered. Trade credits and advances arise when the payment for 

goods and services does not take place at the same time as the change of ownership of the goods or 

the provision of services. It is necessary to show the cumulative amount of advances for the reporting 

period. When correct data for selected non-ǊŜǎƛŘŜƴǘ ŀǊŜ ŜƴǘŜǊŜŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ŦƛŜƭŘ ά¦ƴŜǎƛ ǇƻŘŀǘƪŜέ 

and enter data for other non-resident. An overview of entered data is places in the table below the 
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data entry space. If you want to change already entered data, click on the small pencil next to the 

non-resident in the table άtǊŜƎƭŜŘ ǇƻŘŀǘŀƪŀέ όData overview) and enter necessary changes. 

  

Data on goods or services exported but not paid 

 

Non-ǊŜǎƛŘŜƴǘΩǎ ƴŀƳŜ ς Click on the magnifying glass to select one of previously entered non-residents 

for which you want to enter the lending.   

Status of exported goods and services but unpaid at the beginning of the reporting period 

Total amount of receivables ς means the balance of receivables on the basis of goods and services that 

have been exported but not paid at the beginning of the reporting period. This field will always be 

automatically updated based on the data entered in the previous period and the data cannot be 

changed. The exception is 2018, for which the report is submitted for the first time and it is necessary to 

enter the total amount of receivables at the beginning of the reporting period. 

Of which: unpaid over one year ς enter the value of goods and services that are exported but unpaid 

over a period exceeding one year. 
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Items 

 

Code basis ς click the magnifying glass from the enclosed Codebook of Transactions Bases (Annex 1) 

Type of export ς choose appropriate type of export: final export, outward processing or the processing 

of goods under customs supervision. 

High-value capital goods-HVCG3  - choose appropriate option: Yes or No.  

Original currency ς choose appropriate currency from the Codebook of currencies.  

Amount ς enter correct amount in EUR. 

Total collected amount during the reporting period ς enter the value of total collected receivables in 

the reporting period (quarterly) based on previously exported goods and services in EUR 

Status of exported but unpaid goods and services at the end of the reporting period  

Total amount ς shows the status of unpaid goods and services at the beginning of the reporting period + 

the value of goods and services in the reporting period that have not been paid ς total collection in the 

reporting period. This field will always be automatically updated based on the previously entered data. 

(formula)  

Of which: unpaid over one year ς enter the exact amount of exported but unpaid goods and services in 

the period exceeding one year. 

 

 

 

 

 

                                                            
3 High-value capital goods means high value goods which implies the production of capital goods, such 

as ships, heavy machinery and other equipment whose production can last for several months of years. 


